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SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: 2004-2005 Community Services Block Grant Application

DEPARTMENT:_ Community Services DIVISION: Community Assistance

4

AUTHORIZED BY:_Phillip Stalvey i CONTACT:__David Medley EXT._3363

Agenda Date __8/24/04 Regular[ | Consent[X] Work Session[ | Briefing [ ]
Public Hearing -~ 1:30 [ ] Public Hearing — 7:00 [ |

MOTION/RECOMMENDATION:

Approval by the Board of County Commissioners of the attached CSBG Application of
$223, 589.00, authorization for the Chairman to execute the grant application and all
related documents.

BACKGROUND:
On July 21, 2004, the Division of Community Assistance was notified of the availability of
$223,589.00 for services to Seminole County residents through the Community Services
Block Grant. These funds have been made available to the county annually since 1987.
The attached application proposes the following utilization of these funds:
Direct Services

Housing=  $87,781.00

Utility= $10,900.00

Childcare=  $38,400.00 + $4,472.00 (Cash Match)

Employment= $500.00

Case management positions= $79,508.00-(2 Existing Positions)

Program Support=$6,500.00

Total CSBG Expenditures $223,589.00

Reviewed by:
Co Atty: y
DFS:

Other:

DCM:

CM:

File No. CCS01

;/’7’0“,



Revised: July 19, 2004
Contract Number: 05SB-4N-06-69-01-029
CFDA#: 93.569 |
FEDERALLY-FUNDED SUBGRANT AGREEMENT
THIS AGREEMENT is entered into by and between the State of Florida, Department of
‘Community Affairs, with headquarters in Tallahassee, Florida (hereinafter referred to as the

"Department"), and Seminole County , (hereinafter referred to as the "Recipient").

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS:

A. WHEREAS, the Recipient represents that it is fully qualified and eligible to receive these grant
funds to provide the services identified herein; and

B. WHEREAS, the Department has received these grant funds from the State of Florida, and has
the authority to subgrant these funds to the Recipient upon the terms and conditions hereinafter set forth;
and

C. WHEREAS, the Department has authority pursuant to Florida law to disburse the funds under
this Agreement.

NOW, THEREFORE, the Department and the Recipient do mutually agree as follows:

(1) SCOPE OF WORK

The Recipient shall fully perform the ohligations in accordance with the Scope of
Work/Workplan, Attachment B of this Agreement.

(2) INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES

Both the Recipient and the Department shall be governed by applicable State and Federal
laws, rules and regulations, ncluding but not limited to those identified in Attachment D.

(3) PERIOD OF AGREEMENT

This Agreement shall begin upon execution by both parties or October 1, 2004, and shalt end

September 30, 2005, unless terminated earlier in accordance with the provisions of paragraph (10) of this

Agreement.




{4) MODIFICATION OF CONTRACT
Either party may request modification of the provisions of this Agreement. Changes which
are mutually agreed upon shall be valid only when reduced to writing, duly signed by each of the parties
hereto, and attached to the original of this Agreement. See Attachment D, Program Statutes and
Regulations for additional modification requirements. |

(5) RECORDKEEPING

(a) As applicable, Recipient's performance under this Agreement shall be subject to the
federal “Common Rule: Unifarm Administrative Requirements for State and Local Governments" (53
Federal I-Qegister 8034) or OMB Circular No. A-110, "Grants and Agreements with Institutions of High
Education, Hospitals, and Other Nonprofit Organizations,” and either OMB Circular No. A-87, "Cost
Principles for State and Local Governments,” OMB Circular No. A-21, "Cost Principles for Educational
Institutions,” or OMB Circular No. A-122, "Cbst Principles for Nonprofit Organizations." If this Agreement
is made with a commercial (for-profit) organization on a cost-reimbursement basis, the Recipient shali be
subject to Federal Acquisition Regulations 31.2 and 831.2.

(b) The Recipient shall retain sufficient records demonstrating its compliance with the terms
of this Agreement for a period of five years from the date the audit report is issued, and shall allow the
Department or its designee, Comptroller, or Auditor General access to such records upon request. The
Recipient shall ensure that audit working papers are made available to the Department or its designee,
Comptrolier, or Auditor General upon request for a period of five years from the date the audit report is
issued, unless extended in writing by the Department, with the following exceptions:

1. If any litigation, claim or audit is started before the expiration of the five year period
and extends beyond the five year period, the records will be maintained until all litigation, claims or audit
findings involving the records have been resolved.

2. Records for the disposition of non-expendable personal property valued at $5,000 or
more at the time of acquisition shall be retained for five years after final disposition.

3. Records relating to real property acquisition shall be retained for five years after

closing of title.
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(c) The Recipient shall maintain all records, including supporting documentation of all
program costs, in a form sufficient to determine compliance with the requirements and objectives of the
Workplan, Attachment B and Budget, Attachment C and all other applicable laws and regulations.

(d) The Recipient, its employees or agents, including all subcontractors, subrecipients or
consultants to be paid from funds provided under this Agreement, shall allow access to its records at
reasonable times to the Department, its employees,rand agents. "Reasonabie” shall be construed
~ according to the circumstances but ordinarily shall mean during normal business hours of 8:00 a.m. to
5:00 p.m., local time, on Monday through Friday. "Agents" shall include, but not be limited to, auditors
retaihed by the Department.

(6) AUDIT REQUIREMENTS

(@) The Recipient agrees to maintain financial procedures and support documents, in
accordance with generally accepted accounfing principles, to account for the receipt and expenditure of
funds under this Agreement.

{b) These records shall be available at all reasonable times for inspection, review, or audit by
state personnel and other personnel duly authorized by the Department. "Reasonable” shall be
construed according to circumstances, but ordinarily shall mean normal business hours of 8:00 a.m. to
5:00 p.m., local time, Monday through Friday.

(c) The Recipient shall aiso provide the Department with the records, reports or financiat
statements upon request for the purposes of auditing and monitoring the funds awarded under this
Agreement.

(d) If the Recipient is a State or locai government or a non-profit organization as defined in
OMB Circular A-133, as revised, and in the event that the Recipient expends $500,000 or more in Federal
awards in its fiscal year; the Recipient must have a single or program-specific audit conducted in
accordance with the provisions of OMB Circular A-133, as revised. EXHIBIT 1 to this Agreement
indicates Federal resources awarded through the Department by this Agreement. In determining the
Federal awards expended in its fiscal year, the Recipient shall consider all sources of Federal awards,

including Federal resources received from the Department. The determination of amounts of Federal




awards expended should be in accordance with the guidelines established by OMB Circular A-133, as
revised. An audit of the Recipient conducted by the Auditor General in accordance with the provisions of

OMB Circular A-133, as revised, will meet the requirements of this paragraph.

In connection with the audit requirements addressed in Paragraph 6(d) above, the Recipient shall
fulfill the requirements relative to auditee responsibilities as provided in Subpart C of OMB Circular A-133,
as revised.

If the Recipient expends less than $500,000 in Federal awards in its fiscal year, an audit
conducted in accordance with the provisions of OMB Circular A-133, as revised, is not required. In the
event that the Recipient expends less than $500,000 in Federal awards in its fiscal year and elects to
have an audit conducted in accordance with the provisions of OMB Circular A-133, as revised, the cost of
the audit must be paid from non-Federal resources (i.e., the cost of such audit must be paid from
Recipient resources obtained from other than Federal entities).

(e) Copies of reporting packages for audits conducted in accordance with OMB Circular A-
133, as revised, and required by subparagraph (d) above shall be submitted, when required by Section
320 (d), OMB Circular A-133, as revised, by or on behalf of the Recipient directly to each of the following:
The Department of Community Affairs at each of the following addresses:
Department of Community Affairs
Cffice of Audit Services
2555 Shumard Cak Boulevard
Tallahassee, Florida 32399-2100
and
Department of Community Affairs
{program office)
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
The Federal Audit Clearinghouse designated in OMB Circular A-133, as revised (the number of copies

required by Sections .320(d)(1) and (2), OMB Circular A-133, as revised, should be submitted to the

Federal Audit Clearinghouse), at the following address:
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Federal Audit Clearinghouse
Bureau of the Census
1201 East 10™ Street
Jeffersonville, IN 47132
Other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (f},
OMB Circular A-133, as revised.

{f) Pursuant to Section .320 (f), OMB Circular A-133, as revised, the recipient shall
submit a copy of the reporting package described in Section .320 (c), OMB Circular A-133, as
revised, and any management letter issued by the auditor, to the Department at each of the
following addresses:

Department of Community Affairs
Office of Audit Services
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
and
Department of Community Affairs
(program office)

2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100

{g) Any reports, management letter, or other information required to be submitted to
the Department pursuant to this Agreement shail be submitted timely in accordance with OMB
Circular A-133, Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650
(nonprofit and for-profit organizations), Rules of the Auditor General, as applicable.

(h) Recipients, when submitting financial reporting packages to the Department for
audits done in accordance with OMB Circular A-133 or Chapters 10.550 {locai governmental
entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, should
indicate the date that the repdrting package was delivered to the Recipient in correspondence
accompanying the reporting package.

{i) The Recipient shall retain sufficient records demonstrating its compliance with the
terms of this agreement for a period of five years from the date the audit report is issued, and
shall allow the Department, or its designee, the Chief Financial Officer, or Auditor General access

to such records upon request. The recipient shall ensure that audit working papers are made

available to the Department, or its designee, the Chief Financial Officer, or Auditor General upon




request for a period of five years from the date the audit report is issued, unless extended in
writing by the Department.

(i) In the event the audit shows that the entire funds disbursed hereunder, or any
portion thereof, were not SPent in accordance with the conditions of this Agreement, the Recipient
shall be held liabie for reimbursement to the Department of all funds not spent in accordance with
these applicable regulations and Agreement provisions within thirty (30) days after the
Department has notified the Recipient of such non-compliance.

(k) The Recipient shall retain all financial records, supporting documents, statistical
records, and any other documents pertinent to this contract for a period of five years after the
date of submission of the final expenditures report. However, if litigation or an audit has been
initiated prior to the expiration of the five-year period, the records shall be retained until the
litigation or audit findings have been resolved.

(1) The Recipient shall have all audits completed by an independent certified public




(d) If all required reports and copies, prescribed above, are not sent to the Department or are
not completed in a manner acceptable to the Department, the Department may withhold further payments
until they are completed or may take such other action as set forth in Paragraph (10) DEFAULT,
REMEDIES; TERMINATION. "Acceptable to the Department” means that the work product was
completed in accordance with the Budget and Scope of Work.

{e) The Recipient shal! provide such additional program updates or information as may be
required by the Department.

(i) The Recipient shall provide additional reports and information as identified in Attachment

(8) MONITORING

The Recipient shall monitor its performance under this Agreément to ensure that time
schedules are met, the Scope of Work/Workblan and Budget is accomplished within the specified time
periods, and other performance goals stated in this Agreement are achieved. Such review shall be made
for each function or activity set forth in Attachment B to this Agreement.

In addition to reviews of audits conducted in accordance with OMB Circular A-133, as revised
and Section 215.97, Fla. Stat. (see Paragraph (6) AUDIT REQUIREMENTS, above ), monitoring
procedures may include, but not be limited to, on-site visits by Department staff, limited scope audits as
defined by OMB Circular A-133, as revised, and/or other procedures. By entering into this Agreement,
the Recipient agrees to comply and cooperate with all monitoring procedures/processes deemed
appropriate by the Department. In the event that the Department determines that a limited scope audit of
the Recipient is appropriate, the Recipient agrees to comply with any additional instructions provided by
the Department to the Recipient regarding such audit. The Recipient further agrees to comply and
cooperate with any inspections, reviews, investigations or audits deemed necessary by the Comptroller or
Auditor General. In addition, the Department will monitor the performance and financial management by

the Recipient throughout the contract term to ensure timely completion of all tasks.




(9) LIABILITY
{a) Unless Recipient is a State agency or subdivision, as defined in Section 768.28,
Eia. Stat., the Recipient shall be solely responsible to parties with whom it shall deal in carrying
out the terms of this agreement, and shall hold the Department harmless against all claims of
whatever nature by third parties arising out of the performance of work under this agreement. For
purposes of this agreement, Recipient agrees that it is not an employee or agent of the
Department, but is an independent contractor.
(b) Any Recipient who is a state agency or subdivision, as defined in Section 768.28,
Fla. Stat., agrees to be fully responsible to the extent provided by Section 768.28 Fla. Stat. for its
negligent acts or omissions or tortious acts which result in claims or suits against the Department,
and agrees to be liable for any damages proximately caused by said acts or omissions. Nothing
herein is intended to serve as a waiver of sovereign immunity by any Recipient to which
sovereign immunity applies. Nothing herein shail be construed as consent by a state agency or
subdivision of the State of Florida to be sued by third parties in any matter arising out of any
contract.
(10) DEFAULT: REMEDIES: TERMINATION
(a) If any of the following events occur ("Events of Default”), all obligations on the
part of the Department to make any further payment of funds hereunder shall, if the Department
so elects, terminate and the Department may, at its option, exercise any of its remedies set forth
herein, but the Department may make any payments or parts of payments after the happening of
any Events of Default without thereby waiving the right to exercise such remedies, and without
becoming liable to make any further payment:
1. If any warranty or representation made by the Recipient in this Agreement
shall at any time be false or misleading in any respect, or if the Recipient shall fail to keep,
observe or perform any of the obligations, terms or covenants contained in this Agreement and

has not cured such in timely fashion, or is unable or unwilling to meet its obligations thereunder,




2. If any material adverse change shall occur in the financial condition of the
Recipient at any time during the term of this Agreement, and the Recipient fails to cure said
material adverse change within thirty (30) days from the time the date written notice is sent by the
Department.

3. If any reports required by this Agreement have not been submitted to the
Department or have been submitted with incorrect, incomplete or insufficient information;

4, If the Recipient has failed to perform and complete in timely fashion any of
the services required under the Scope of Work/Workplan attached hereto as Attachment B.

5. If any of the events described in subparagraphs (d) through (f) of this
paragraph {10} have occurred.

(b) Upon the happening of an Event of Default, then the Department may, at its
option, upon thirty (30) calendar days prior written notice to the Recipient and upon the
Recipient's failure to cure within said thirty (30) day period, exercise any one or more of the
following remedies, either concurrently or consecutively. The pursuit of any one of the following
remedies shail not preclude the Department from pursuing any other remedies contained herein
or otherwise provided at law or in equity. No waiver byrthe Department of any right or remedy
granted hereunder or failure to insist on strict performance by the Recipient shall affect or extend
or act as a waiver of any other right or remedy of the Department hereunder, or affect the
subsequent exercise of the same right or remedy by the Department for any further or
subsequent default by the Recipient.

1. Temminate this Agreement, provided that the Recipient is given at least
thirty (30) days prior written notice of such termination. The notice shall be effective when placed
in the United States mail, first class mail, postage prepaid, by registered or certified mail-return
receipt requested, to the address set forth in paragraph (11) herein;

2. Commence an appropriate legal or equitable action to enforce
performance of this Agreement;

3. Withheld or suspend payment of all or any part of a request for payment;




4. Exercise any corrective or remedial actions, to include but not be limited to,
requesting additional information from the Recipient to determine the reasons for or the extent of non-
campliance or lack of performance;

5. Issue a written notice of noncompliance to advise that more serious measures
may be taken if the situation is not corrected,

6. Advise the Recipient to suspend, discontinue or refrain from incurring costs
for any activities in question;

7. Require the Recipient to reimburse the Department for the amount of costs
incurred for any items determined to be ineligible;

8. Require that the Recipient return to the Department any funds which were
used for ineligible purposes under the program laws, rules and regulations governing the use of funds
under this program.

8. Exercise any other rights or remedies which may be otherwise available under
law, including but npt limited to those set forth in subparagraphs (d) through (f) of this paragraph (10);

(c) The Department may terminate this Agreement for cause upon such written notice as
is reasonable under the circumstances. Cause shall include, but not be limited to, misuse of funds; fraud;
lack of compliance with applicable rules, laws and regulations; failure to perform in a timely manner, and
refusal by the Recipient to permit public access to any document, paper, letter, or other material subject
to disclosure under Chapter 118, Fla. Stat., as amended.

(d) The Department may terminate this Agreement when it determines, in its sole
discretion, that the continuation of the Agreement would not produce beneficial results commensurate
with the further expenditure of funds, by providing the Recipient with thirty {30) calendar days prior written
notice.

{(e) The parties may agree to terminate this Agreement for their mutual convenience as
evidenced by written amendment of this Agreement. The amendment shall establish the effective date of

the termination and the procedures for proper closeout of the Agreement.
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(f) When this Agreement is terminated, the Recipient will not incur new obligations for the
terminated portion of the Agreement after the Recipient has received the notification of termination. The
Recipient will cancel as many outstanding obligations as possible. Costs incurred after the date of receipt
of notice of the termination will be disallowed. Notwithstanding the above, the Recipient shall not be
relieved of liability to the Department by virtue of any breach of Agreement by the Recipient. The
Department may, to the extent authorized by law, withhold any payments to the Recipient for purpose of
set-off until such time as the exact amount of damages due the Department from the Recipient is
determined.

(1) NOTICE AND CONTACT

(@) All notices provided under or pursuant to this Agreement shall be in writing, either by
hand delivery, or first class, certified mail, return receipt requested, to the representative identified below
at the address set forth below and said notification attached to the original of this Agreement.

(b) The name and address of the Department contract manager for this Agreement is:

Ken Reecy, Community Program Manager
Division of Housing and Community Development
Community Assistance Section

Telephone: (850) 488-7541

Fax: (850) 488-2488

Email: ken.reecy@dca.state.fl.us

(c) The name and address of the Representative of the Recipient responsible for the
administration of this Agreement is:
Seminole County Government
1101 E, First Street
Sanford, FL. 32771
Telephone:_407-665-4335
Fax; 407=-665-7958
Email:

(d) In the event that different representatives or addresses are designated by either party
after execution of this Agreement, notice of the name, title and address of the new representative
will be rendered as provided in (11)(a) above.
{12) SUBRECIPIENTS/SUBCONTRACTORS
If the Recipient subcontracts any or all of the work required under this Agreement to a

subrecipient (as that term is defined in OMB Circular A-133, Section 2.0), a copy of the unsigned
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agreement with the subrecipient must be forwarded to the Department for review and approval
prior to execution of the subrecipient agreement by the Recipient. Subcontracts with vendors do not have
to be submitted to the Department of approval, but must be available for review during on-site visits or
when requested by the Department. The Recipient agrees to include in the subrecipient agreement and
all subcontracts with vendors that {i) the vendor or subrecipient is bound by the terms of this Agreement
to the extent applicable to the subcontract, or subreéipient agreement, (ii) the vendor or subrecipient is
bound by all applicable state and federal laws and regulations, and (iti) the vendor or subrecipient shall
hold the Department and Recipient harmless against all claims of whatever nature arising out of the
vendor ovr subrecipient's performance of work under this Agreement, to the extent allowed and required
by law.
(13) TERMS AND CONDITIONS
This Agreement contains all thé terms and conditions agreed upon by the parties.

(14) ATTACHMENTS

{a) All attachments to this Agreement are incorporated as if set out fully herein.

(b) In the event of any inconsistencies or conflict between the language of this Agreement
and the attachments hereto, the language of such attachments shall be controlling, but only to the extent
of such conflict or inconsistency.

{c) This Agreement has the following attachments:

Exhibit 1 - Funding Sources

Attachment A — Recipient Information

Attachment B — Scope of Work/Workplan

Attachment C - Budget |

Attachment D - Program Statutes and Regulations
Attachment E - Reports

Attachment F — Property Management and Procurement
Attachment G — Statement of Assurances

Attachment H - Special Conditions
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Attachment | - Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion

Attachment J - Warranties and Representations

Attachment K - Justification of Advance Payment

{15) EFUNDING/CONSIDERATICN

(@) This is a cost-reimbursement Agreement. The Recipient shall be reimbursed for costs
incurred in the satisfactory performance of work hereunder in an amount not to exceed
$223,589, subject to the avaiiability of funds and appropriate budget authority. The Recipient is
authorized to incur costs in an amount not to exceed $111.488 until further notification is received by the
Department. As funds and budget authority are available, changes to the costs the Recipient may incur
will be accomplished by notice from the Department to the Recipient, in the form of certified mail, return
receipt requested, to the Recipient's contact person identified in Attachment A, Recipient Information.
The terms of the Agreement shali be considered to have been modified to allow the Recipient to incur
additional costs upon the Recipient's receipt of the written notice from the Department.

(b) Any advance payment under this Agreement is subject to Section 216.181(16),Fla.Stat.

and is contingent upon the Recipient's acceptance of the rights of the Department under Paragraph
{10)(e) of this Agreement. The amount which may be advanced may not exceed the expected cash
needs of the Recipient within the first three (3) maonths of the contract term. For a federally funded

contract, any advance payment is also subject to federal OMB Circulars A-87, A-110, A-122 and the
Cash Management Improvement Act of 1990. If an advance payment is requested, the budget data on

which the request is based and a justification statement shail be included in this Agreement as
Attachment K. Attachment K will specify the amount of advance payment needed and provide an
explanation of the necessity for and proposed use of these funds.

(c) After the initial advance, if any, payment shall be made on a reimbursement basis as
needed. The Recipient agrees to expend funds in accordance with the Scope of Work/Workplan,
Attachment B and Budget, Attachment C this Agreement.
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If the necessary funds are not available to fund this Agreement as a result of action by Congress,
the state Legislature, the Office of the Comptroller or the Office of Management and Budgeting, all
obligations on the part of the Department to make any further payment of funds hereunder shall
terminate, and the Recipient shall submit its closeout report within thirty (30) days of receipt of notice from
the Department.

(16) REPAYMENTS

All refunds or repayments to be made to the Department under this Agreement are to be
made payable to the order of “Department of Community Affairs”, aﬁd mailed directly to the Department at

the following address:

Department of Community Affairs
Cashier
Finance and Accounting
2555 Shumard Oak Boulevard
Tallahassee FL 32399-2100

In accordance with Section215.34(2), Fla. Stat., if a check or other draft is returned to the Department for
collection, the Department must add to the amount of the check or draft a service fee of Fifteen Dollars
{$15.00) or Five Percent (5%) of the face amount of the check or draft, whichever is greater.

(17) VENDOR PAYMENTS

Pursuant to Section 215.422, Fla. Stat., the Department shall issue payments to vendors
within 40 days after receipt of an acceptable invoice and receipt, inspection, and acceptance of goods
and/or services provided in accordance with the terms and conditions of the Agreement. Failure to issue
the warrant within 40 days shall result in the Department paying interest at a rate as established pursuant
to Section 55.03(1) Fla. Stat. The interest penalty shall be paid within 15 days after issuing the warrant.

Vendors experiencing problems obtaining timely payment(s) from a state agency may
receive assistance by contacting the Vendor Ombudsman at (850) 488-2924 or by Acalling the State
Comptroller's Hotline at 1-800-848-3792.

(18) STANDARD CONDITIONS

{(a) The validity of this Agreement is subject to the truth and accuracy of alf the information,

representations, and materials submitted or provided by the Recipient in this Agreement, in any
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subsequent submission or response to Department request, or in any submission or response to fulfill the
requirements of this Agreement, and such information, representations, and materials are fncorporated by
reference. The lack of accuracy thereof or any material changes shall, at the option of the Department
and with thirty (30} days written notice to the Recipient, cause the termination of this Agreement and the
release of the Department from all its obligations to the Recipient.

(b) This Agreement shall be construed under the laws of the State of Florida, an.d venue
for any actions arising out of this Agreement shall lie in Leon County. If any provision hereof is in conflict
with any applicable statute or rule, or is otherwise unenforceable, then such provision shail be deemed
null and \}oid to the extent of such conflict, and shall be deemed severable, but shall not invalidate any
other provision of this Agreement.

(c) Any power of approvai or disapproval granted to the Department under the terms of
this Agreement shall survive the terms and fife of this Agreement as a whole.

(d) The Agreement may be executed in any number of counterparts, any one of which
may be faken as an original.

(e} The Recipient agrees to comply with the Américans With Disabilities Act (Public Law
101-336, 42 U.S.C. Section 12101 et seq.), if applicable, which prohibits discrimination by public and
private entities on the basis of disability in the areas of employment, public accommodations,
transportation, State and local government services, and in telecommunications.

(f) A person or affiliate who has been placed on the convicted vendor list following a
conviction for a public entity crime or on the discriminatory vendor fist may not submit a bid on a contract
to provide any goods or services to a public entity, may not submit a bid on a contract with a public entity
for the construction or repair of a public building or public work, may not submit bids on leases of real
property to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor,
subrecipient, or consultant under a contract with a public entity, and may not transact business with any
public entity in excess of Category Two for a period of 36 months from the date of being placed on the

convicted vendor list or on the discriminatory vendor list.
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(@) An entity or affiliate who has been placed on the discriminatory vendor list may not
submit a bid on a contract to provide goods or services to a public entity, may not submit a bid on a
contract with a public entity for the construction or repair of a public building or public work, may not
submit bids on leases of real property to a public entity, may not award or perform work as a contractor,
supplier, subcontractor, subrecipient, or consultant under contract with any public entity, and may not
transact business with any public entity.

(h) With respect to any Recipient which is not a local government or state agency, and
which receives funds under this Agreement from the federal government, by signing this Agreement, the
Recibient' certifies, to the best of its knowledge and belief, that it and its principals:

1. are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by a federal department or agency;

2. have not, within a ﬁ\/e—year period preceding this proposal been convicted of or
had a civil judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (federal, state or local) transaction or contract
under public transaction; violation of federal or state antitrust statutes or commission of embezziement,
theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen
property,

3. are not presently indicted or otherwise criminally or civilly charged by a
governmental entity (federal, state or local) with commission of any offenses enumerated in paragraph
18(h)2. of this certification; and

' 4. have not within a five-year period preceding this Agreement had one or more
public transactions (federal, state or local) terminated for cause or default.
Where the Recipient is unable to certify to any of the statements in this certification, such
Recipient shall attach an explanation to this Agreement.
In addition, the Recipient shall submit to the Department (by email or by facsimile transmission}
the completed “Certification Regarding Debarment, Suspension, Ineligibility And Voluntary Exclusion”

(Attachment ) for each prospective subcontractor or subrecipient which Recipient intends to fund under
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this Agreement. Such form must be received by the Department prior to the Recipient entering into a
contract with any prospective subcontractor.

(i) The State of Florida's performance and obligation to pay under this Agreement is
contingent upon an annual appropriation by the Legislature, and subject to any modification in

accordance with Chapter 216, Fla. Stat. or the Fiorida Constitution.

(i) All bills for fees or other compenéation for services or expenses shall be submitted in
detail sufficient for a proper preaudit and postaudit thereof.

(k) If otherwise allowed under this Agreement, all bills for any travel expenses shall be
submitted in accordance with Section 112.061, Fla. Stat.

() The Department of Community Affairs reserves the right to unilaterally cancel this
Agreement for refusal by the Recipient to allow public access to all documents, papers, letters or other
material subject to the provisions of Chapter 119, Fla. Stat., and made or received by the Recipient in
conjunction with this Agreement.

(m) If the Recipient is allowed to temporarily invest any advances of funds under this
Agreement, any intérest income shall either be returned to the Department or be applied against the
Department’s obligation to pay the contract amount.

(n) The State of Florida will not intentionally award publicly-funded contracts to any
contractor who knowingly employs unauthorized alien workers, constituting a violation of the employment
provisions contained in 8 U.S.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act
(“INA"). The Department shall consider the employment by any contractor of unauthorized aliens a
violation of Section 274A(e) of the INA. Such violation by the Recipient of the employment provisions
contained in Section 274A(e) of the INA shall be grounds for unilateral cancellation of this Agreement by
the Department.

(19) LOBBYING PROHIBITION

(a) No funds or other resources received from the Department in connection with this
Agreement may be used directly or indirectly to influence legislation or any other official action by the

Florida Legislature or any state agency.
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{b) The Recipient certifies, by its signature td this Agreement, that to the best of his or
her knowledge and belief:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of
the undersigned, to any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal confract, the making of any Federal grant, the
making of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment or modification of any Federal contract, grant, loan or cooperative
agreémeﬁt.

2. If any funds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employeé of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its
instructions.

3. The undersigned shall require that the fanguage of this certification be
included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by Section 1352, Title 31, U.S.Code. Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not

more than $100,000 for each such failure.
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(20) COPYRIGHT, PATENT AND TRADEMARK

ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE
PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE STATE OF FLORIDA.
ANY AND ALL COPYRIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE PERFORMANCE
OF THIS-AGREEMENT ARE HEREBY TRANSFERRED BY THE RECIPIENT TO THE STATE OF
FLORIDA.

(@) If the Recipient brings to the performance of this Agreement a pre-existing patent or
copyright, the Recipient shall retain all rights and entitlements to thét pre-existing patent or copyright
unless th.e Agreement provides otherwise.

(b} If any discovery or invention arises or is developed in the course of or as a result of
work or services performed under this Agreement, or in any way connected herewith, the Recipient shall
refer the discovery or invention to the Depariment for a determination whether patent protection will be
sought in the name of the State of Florida. Any and all patent rights accruing under or in connection with
the performance_of‘ this Agreement are hereby reserved to the State of Florida. In the event that any
books, manuals, fiims, or other copyrightable material are produced, the Recipient shali notify the
Department. Any and all copyrights accruing under or in connection with the performance under this
Agreement are hereby transferred by the Recipient to the State of Florida.

() Within thirty (30) days of execution of this Agreement, the Recipient shall disclose all
intellectual properties relevant to the performance of this Agreement which he or she knows or should
know couid give rise to a patent or copyright. The Recipient shall retain all rights and entitiements to any
pre-existing intellectual property which is so disclosed. Failure to disclose will indicate that no such
property exists. The Department shall then, under Paragraph (b}, have the right to all patents and
copyrights which accrue during performance of the Agreement.

(21) LEGAL AUTHORIZATION

The Recipient certifies with respect to this Agreement that it possesses the legal authority
to receive the funds to be provided under this Agreement and that, if applicable, its governing body has

authorized, by resolution or otherwise, the execution and acceptance of this Agreement with all covenants
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and assurances contained herein. The Recipient also certifies that the undersigned possesses the
authority to legally execute and bind Recipient to the terms of this Agreement.
(22) ASSURANCES

The Recipient shall comply with any Statement of Assurances incorporated as Attachment G.

IN WITNESS WHEREOF, the parties hereto have caused this contract to be executed by their
undersigned officials as duly authorized.
RECIPIENT:

Seminole County

BY:

Daryl McLain, Chairman

issioners
{Type Name and Title)

Date:

59-60000-856
Federal Identification Number

STATE OF FLORIDA
DEPARTMENT OF COMMUNITY AFFAIRS

BY:

Janice Browning, Director
Division of Housing and Community
Development

Date:

20




ATTACHMENT A
RECIPIENT INFORMATION

FEDERAL FISCAL YEAR: 2004-2005 CONTRACT PERIOD: September 30, 2004 to September 30, 2005

FOR DCA USE ONLY

DATE RECEIVED: REVISION(S) RCVD: / / DCA CONSULTANT:

I RECIPIENT CATEGORY: ( ) Non-Profit (x ) Local Government ( ) Tribal Government

II. RECIPIENT FISCAL YEAR: From October 1, 2004 to _September 30, 2005

HI. COUNTIES TO BE SERVED WITH THESE FUNDS:

1._ Seminole County 2. 3. 4. 5.
6. 7. 8. 9. 10.
IV. GENERAL ADMINISTRATIVE INFORMATION
a. Name of Recipient: Seminole County
b. Address: 1101 East First Street
City: _ Sanford ,FL Zip Code 32771 County: Seminole
Telephone: ( 407 ) 665-4335 Fax: (407) 665-7958

E-Mail Address:

¢. Mailing Address (if different from above):

Address: Same as above.
City: ,FL  Zip Code County:
Telephone: () Fax: ()

E-Mail Address:

d. Chief Elected Official (for local governments) or President/ Chairman of Board (corporations):
Name: Daryl McLain Title: Chairman, Board of County Commissioners

City: 1101 East First Street , FL.  Zip Code 32771 County: Seminole
Telephone: ( 407 ) 665-7201

e. Official to Receive State Warrant:

Name: Maryanne Morse Title:  Clerk of The Court
Address: P.O. Drawer Q
City: Sanford ,FL  Zip Code_ 32771 County: Seminole

f. Contact Person:

Name: David Medley Title:  Division Manager
Address: 400 W. Airport Boulevard

City: Sanford ,FL  Zip Code 32773 County: Sanford
Telephone: (407 )  665-3363 Fax: (407 )  665-3249

E-Mail Address: dmedley@co.seminole.fl.us

g. Name and title of person(s) authorized to sign fiscal reports:
Name Bob Wilson Title County Finance Director

Name Title

f. Federal Identification Number: 5-60000-856

V. SUB-RECIPIENT INFORMATION
These funds will be transferred to one or more Sub-Recipients: Yes ( ) No( X))
For each Sub-Recipient, attach a copy of Attachment H-2, Sub-Recipient Information.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 1 (Family) — Low-income People Become More Self-Sufficient

FY 2004-2005
1 - CAA Outcomes Catalog 2 3 | 4 | 5 6 7| 8 9 10
Goal 1: Low-income People Become Self-Sufficient ’
1. Obtained Employment/Self.Employment for Unemployed | WORKPLAN Number of Paople Number of People Number of People for
Persons. whom no income
2. Obtained Employment/Seif-Employment for Employed Total at or Below 125% of Poverty Above 125% of Poverty | .co nation was Obtained
Persons, Number of
3. Maintained Employment for at Least 90 days.
" People who
4. Increased Eamed Income from the Previous Reporting
Period will Achleve
5. Increased Total Household Resources from Non-Employment Qutcome Exited
Sources, Still .
6. Increased Abllity to Manage Income and Use Assets to Received Achioved | Progressing l;rzg:atron Received Achieved Received Achieved
Achieve Self-Sufficiency. Services Qutcome Toward Achieved Services Outcome Services Cutcome
7. Obtained Adequate, Safe, Affordable, Unsubsidized, QOutcome Outcome
Permanent Housing
8. Eliminated/Reduced Barriers to Employment and Self-
Sufficien
40
a) Obtained part-time employment — Jess than 25 hours k

per week, at minimum wage or above (or its
equivalent if employment includaes tips/etc ), wio
health insurance benefits.

b)

Obtained part-time employment — equal to or greater
han 25 hours per week, at minimum wage or above
{or its equivalent if employment includes tips/etc.),
w/o health insurance benefits.

Obtained full-time employment — number of hours
as defined by employer; at Ieast minimum wage, .
without benefits. ‘

d)

Obtained full-time employment — number of hours
defined by employer, above minimum wage and
could include benefits.

&)

a)

Became self-employed — and earned the equivalent
of at least part-time employment.

Obtained part-time employment — less than 25 haurs
per week, at minimum wage or above (or its
equivalent if employment includes tips/ete.), wio
health insurance benefits.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 1 (Family) — Low-Income People Become More Self-Sufficient
FY 2004-2005

1 - CAA Outcomes Catalog 2 3 4 | 5 6 7 8 9 10
Goal 1: Low-Income People Become Self-Sufficient
1. gbtained Employment/Seif-Employment for Unemployed | WORKPLAN Number of People Number of People Nun:‘ber of F;eop!e efor
ersons. whom no incom
2, Obtained Employment/Self-Employment for Employed Total at or Below 125% of Poverty Above 125% of Poverty | |.¢omation was Obtained
Persons. Number of
3. Maintalned Employment for at Least 90 days. _ People who
4. ﬂc:ie(;sed Earned income from the Previous Reporting will Achieve
enod. Outcome
5. Increased Total Household Resources from Non-Employrnent
Sources. st PEc’:"re:m
6. Increased Abllity to Manage Income and Use Assets fo Recelved Achieved | Progressing I':rlg " Recaived Achieved Received Achieved
Q:;::: c: elf- Services Outcome Toward A ch?-rv:d Services Cutcome Services Outcomse
7. Obtained Adequate, Safe, Affordable, Unsubsidized, Outcome | outcome
Permanent Housing

8. Eliminated/Reduced Barriers to Employment and Self-
Sufficiency.

b} Obtained part-time employment — equal to or greater
than 25 hours péer week, at minimum wage or above
{or its equivalent if employment includes tips/etc.),
w/o health insurance benefits.

¢} Obtained full-time employment — number of hours as
. defined by employer; at least minimum wage, without
benefits.

d) Obfained full-time employment - number of hours
defined by employer, above minimum wage and
could include benefits.

e) Became self-employed - and eamned the equivalent
of at least part-time employment.

a) Obtained Federal Earned Income Tax Credit.

b) _Obtained Federal Child Tax Credit.

€) Homeowners realize an increase in assessed value
of their home as a result of rehabilitation.

d) Obtained other non-employment income (example:
child support, S5, disability, etc.}

oty

o
X
=




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)

Community Action Goal 1 (Family) — Low-Income People Become More Self-Sufficient

FY 2004-2005
1 — CAA Quicomes Catalog 2 3 | a4 | s 6 7 | 8 9 10
Goal 1: Low-Income People Become Self-Sufficient
1. g:rt:::l:: Employment/Self-Employment for Unemployed WORKPLAN Number of Peopie Number of People le:; :1; Ii:gg:: :or
2. Obtained Employment/Self-Employment for Employed Total at or Below 125% of Poverty Above 125% of Poverty | | o tion was Obtained
Persons. Number of
3. Maintained Employment for at Least 90 days. People who
4. Increased Eamed Income from the Previous Reporting
Period will Achieve
eriod. QOutcome
5. Increased Total Household Resources from Non-Employment .
o creased Ability to M I d ¢ stil Program
. Increase ty to Manage Income and Use Assets to Received | Achieved | Progressing | ' 'gr 1o | Received | Achieved Received Achieved
Asl\cfrﬁligve Self- Services | Outcome Toward | Ac:n?eve 4 | Services | Outcome Services Outcome
uriiciency. Outcome | oo

7. Obtained Adequate, Safe, Affordabie, Unsubsidized,
Permanent Housing

8. Eliminated/Reduced Barriers to Employment and Self-
Sufficien:

a) Demonstrated abliity to complete and maintaln a
budget for over 90 days.

b) Opened IDA or other savings account and increased
savings.

¢} Decreased debt and maintained budget and savings
plans for over one year.

d) Capitalized small business.

e) Began post-secondary education due to accumulated
savings.

f) Other outcome or indicator may be used with the
approval of DCA.

a) Purchased home, mobile home or condominium.

b) Obtained permanent rental housing of choice.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 1 (Family) - Low-Income People Become More Self-Sufficient

a)

Obtained work experience as a non-paid volunteer
and developed measurable identified skili(s).

b)

Demonstrated a measurable increase in identified
skills/competencies required for employment

FY 2004-2005
| 1 — CAA Qutcomes Catalog 2 3 , 4 5 6 7| 8 9 10
Goal 1: Low-Income Pgoplo Become Self-Sufficlent
1. Obtained Employment/Self-Employment for Unemployed | WORKPLAN Number of People Number of People Number of Pecple for
Persons. whom no income
2. Obtained Employment/Self-Employment for Employed Total at or Below 125% of Poverty Above 125% of Poverty | |1 mation was Obtained
Persons. Number of
3. Mainained Employment for at Least 90 days. People who
4. increased Eamed Income from the Previous Reporting will Achieve
Period. r——
5. Increased Total Household Resources from Non-Employment Quicome
Sources. Still PI‘-.'CJ':Itreat'l11
8. Increased Ability to Manage Income and Use Assets to Recelved | Achieved | Progressing Pr ﬂg % Received '| Achieved Received Achieved
Asf-\crhﬂie‘\;e:“s:;ﬂ- Services | Outcome Toward Ach?:v:d Services | Outcome Services Qutgome
7. Obtained Adequate, Safe, Affordable, Unsubsidized, Outcome | 4/ tcome
Permanent Housing
8. Eliminated/Reduced Barriers to Employment and Self-
Sufficiency.
5

c)

Completed training program and received certificate
or diploma required for employment.

d)

Completed ABE/GED and obtained certificate or
diploma In order to acquire or maintain
employment.

e

Completed post-secondary education program,
and obtained certificate or diploma in order to
acquire or maintain employment.

f)

Enrolled children in “before/after” school program, In
order to acquire/maintain employment.

g

Obtained care for child or other dependant, In
order to acquire/maintain employment.

h)

Obtained reliable transportation andfor driver's
license in order to acquire/maintain employment.

)

Obtained identification required for smployment.

)]

Youth obtained emancipation.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 1 (Family) ~ Low-Income People Become More Self-Sufficient

Goai 1: Low-Income Pgople Bacome Self-Sufficient

1. Obtained Employment/Self-Employment for Unemployed
Persons.,

2. Obtained Employment/Self-Employment for Employed
Persons.

3. Maintained Employment for at Least 90 days.

4. increased Eamed !ncome from the Previous Reporting
Period.

5. Increased Total Household Resources from Non-Employment
Sources.

6. Increased Ability to Manage Income and Use Assets to
Achieve Self-
Sufficiency.

7. Obtained Adequats, Safe, Affordable, Unsubsidized,
Permanent Housing

8. Eliminated/Reduced Barriers to Employment and Self-
Sufficiency.

k) Moved toward seif-sufficiency by “moving up” at
least one step on an outcome scale. (Attach a copy
of scale used.)

WORKPLAN

Total
Number of
People who
wiil Achieve

Outcome

I} Compieted goals on their case management plan In
order to move toward seif-sufficiency.

m} Maintained independence, etc. You may define the
nature of the increased siability, or identify the
specific area of concern, such as “remain drug free”,
in narrative comment below, Also, you may break
out individuals by age or other characferistics in the
Narrative Comments.

n) Resolved other bamier to employment. Provide
outcome, indicator and a description in Narrative
Comments below.

FY 2004-2005
Number of People Number of People Nm’;@:‘: ;LPI zgg::efor
at or Below 125% of Poverty Above 125% of Poverty Information was Obtained
Exited

Stilt Program
Recelved Achieved | Progressing Prr?gr to Recelved Achieved Recelved Achieved
Services Qutcome Toward Achleved Services Qutcome Services Qutcome

Cutcome Outcome

Definltions:

Increased Total Household Resources from Non-Employment Sources ~ this could refer to such things as: a move of a job to one closer to home which reduces
travel costs; sacuring benefits such as tax credits, child support, SSI; or other increases which you may wish to define.

Completed goals on their case management plan in order to move toward self-sufficiency — this should refer specifically to the individual/family movement toward
employment and self sufficiency, and not to their increased potential or to strengthen supportive systems.

Maintained independence —

this could refer to a range of outcomes for individuals of various ages, characteristics, or circumstances. Oulcomes associated with

participation in treatment programs, altematives to incarceration or institutionalization, Family Care Giver programs or other programs that enable families/individuals to
achieve a measure of self-sufficiency should be reported here. Provide outcome, indicator and description in narrative comments.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 1 (Family) - Low-Income People Become More Self-Sufficient
FY 2004-2005

Narrative Comments: Please attach a separate sheet if necessary.

1 — CAA Outcomes Catalog_ 2 3 ] a4 | 5 | s 7 8 9 10
Goal 6: Low-Income People Especially Vulnerable
Populations Achieve Their Potential by Strengthening Family | wORKPLAN Number of People for
and Other Supportive Systems Number of Paople Number.of Peopie wr';tom no lncgme

1. Increased Education and/or Skills. Total at or Below 125% of Poverty Above 125% of Poverty | Information was Obtained
2. Increased Families’ Skills and Strengthened Families. Number of
3. Increased Ability to Manage Income. People who
4. Obtained, Maintained, or Improved Housing will Achjeve

Arrangements, Outcome
5. Reduced or Elminated an Emergency Need. Muteome
6. Improved or Maintained Nutrition. stin PE:'(lted
7. Obtained Access or Links to Services. rogram

Received Achieved | Progressing Recelved Achieved Received Achleved

8. Improved or Maintained Physical or Behavioral Health. Services Cutcome Toward Prior to Services Outcome Services Outcome
9. Children and Youth Participate in Services that Support : Outcome Achieved

Their Growth and Development. Outcome
10. Seniors Participate in Services that Support Independent

Living.
11. Increased Other Supports to Eliminate Causes of Poverty. ‘ -

S e ; S s e : i w:;‘!; i i L B e LR ;ﬁgigﬁj

a} Adults improve academic skills, and/or prepare to
move on to other educational/training programs.

b) Adults obtain ABE/GED cartificate or diploma.

¢) Adulits obtain or improve job skills.

d) Youth demonstrate improved academic
performance.

€) Youth demonstrate improved behavior at school.

f} Youth obtain ABE/GED certificate or diploma.

g} Youth obtain job skills.

h) Other outcome or indicator may be used with the
approval of DCA.

s

4 1 Sl 2 .‘siﬁ“ 255 EA e .l iy bl

ke el :: o]

as a result of counseling.

a) Participants improve their behavior/family functioning E

b} Parentsicaregivers improve family functioning as a
result of classes or supportive services, %
¢} Participants maintain family stability by accessing >
affordable care of minor child or other depsndent. % e




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)

2004-2005 WORKPLAN

Community Action Goal 2 (Community) ~ The Conditions in Which Low-Income People Live Are Improved

a}

Goal 2: The Conditions in Which Low-Income People Are Improved

Low-Income People Have improved Access to Employment, Housling, Capltal, and
Essential Services Due to Expanded Capacity.

The Supply of Jobs, Adequate and Affordable Housing, Community Facilities, Capital and
Lending Programs or Essential Services is Increased.

CAA Resources Expand Capacity of Other Agencies to Serve Low-Income People.

The Quality of Life in Low-Income Neighborhoods is Improved

Access to johs/employment is Increased. Describe In Narrative Comments below.
(Inciude transportation, micro-enterprise, or job development efforts.)

Efforts
Maintained
from

2003-2004

Efforts That
are New in
2004-2005

Estimated
Number of
People
Benefiting
From the
Qutcome in
2004-2005

20

Estimated
$ Value of
Outcome

in 2004-2005

$230,400.00

b)

Access lo adequate and affordable housing is increased. Describe in Narralive Comments
below. (Include increases in Section 8, T-RAP, RAFP, housing placement programs and
security deposit programs.)

c)

Access to services is improved. Describe in Narrative Comments below. (Pull out data on new
community-wide referral, new service coordination, efc.}

d}

Services are available in fanguages other than English to low-income residents in the
community. Describe in Narrative Comments below. (Pull out data on services such as child
care, health clinics, substance abuse, homeless shelters, efc.)

)

h;,)

Other outcome or indicator may be used with the approvat of DCA.

The number of jobs available to low income people has increased.

sttt

R R,

Lo

b) The number of housing units available to low income people has increased.

c)

The number of childcare slots available to low-income families has increased.

d)

Bank loans are available to low-income people.

e)

Public/Private financing to support economic development in communities of low-income
people has increased.

f}

Federal Earned Income and Child Tax Cradit receipts into the state have increased.

ol

Investment in community resources and facilities has increased. (Include specific types such
as childcare, health dlinics, recreation centers, substance abuse, homeless shelters, etc.)
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ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)

2004-2005 WORKPLAN

Community Action Goal 2 (Community) -~ The Conditions in Which Low-Income People Live Are Improved

Goal 2: The Conditlons in Which Low-lncome Paople Are Improved

1. Low-Income People Have Improved Access to Employment, Housing, Capital, and
Esgential Services Due to Expanded Capacity.

2. The Supply of Jobs, Adequate and Affordable Housing, Community Facilities, Capitai and
Lending Programs or Essential Services is Increassd.

3. CAA Resources Expand Capacuty of Other Agenmes to Serve Low-income People.

4 Nei d

a) CAA staff prowdes in- kmd services to agencues serving low—lncome people

Efforts
Maintained
from

2003-2004

Efforts That
are New in
2004-2005

Estimated
Number of
People
Benefiting
From the
Qutcome in
2004-2005

Estimated
$ Value of
Qutcome

in 2004-2005

b) CAA provides in-kind office space and other resources to agencies serving low-income

a) The assessed vatue of homes in the cornrnumty has Increased as a resuit of rehabilitation
projects.

b} The number of homes in the community that are weatherized for fuel efficiency is increased.

¢} The number of homes or rental units in the community that meet building codes or standards
of quality is increased.

d} Access to community facilities (schools, libraries, community centers) is increased through
expanded hours and programming.

e) Early childhood and childcare centers that are available to low-income residents receive
accreditation.

f) i Other outcoms or indicator may be used with the approval of DCA.

Narrative Comments:




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)

2004-2005 WORKPLAN

Community Action Goal 3 (Community) — Low-Income People Own a Stake in their Community

-

Low-income People Participate in Formal Community Organizations, Government, Boards or
Councils that Provide Input to Decision-Making and Policy Setting Through CAA Efforts.
Low-Income People Participate in Advocacy Activities.

Low-Income People Participate in Social or Volunteer Activities.
Low-Income People Own Businesses or Homes in Their Communities.

Rl

HE 4]
a) Low-income people serve on the CAA Board of Directors.

Efforts
Maintained

from
2003-2004

Efforts That
are New in
2004-2005

Estimated
Number of
People to
Participate in
Activity during

2004-2005

(Optional)

Estimated
$ Value of
Qutcome

in 2004-2005

b) Low-income people serve on Head Start Policy Councils.

¢) Low-income people serve an Family Center/ Parent Councils.

d) Low-income peopie serve on senior citizen councils.

e) Low-income people serve on school boards.

f) Low-income people serve on housing tenant groups.

g) Low-income people serve on non-profit agency and/or community organization boards.

h} Low-income people serve on other local governmental Boards and Commissions (such as
Planning and Zoning, Economic Development, Enterprise Zones, etc,).

i) Other outcome or indicator may be used with the approval of DCA.

otk g b e ey

a) Low-income people attend meetings of govemmental policy makers and make their views
known.

b} Low-income people participate in the establishment/maintenance of “grass-roots”/community
led organizations.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)

2004-2005 WORKPLAN

- Community Action Goal 3 (Community) — Low-Income People Own a Stake in their Community

3

It el
Goal 3 - Low-Income r Community
1. Low-income People Parficipate in Formal Community Organizations, Government, Boards or
Councils that Provide Input to Decision-Making and Policy Setting Through CAA Efforts.
2. Low-Income People Participate in Advocacy Activities.
3. Low-Income People Participate in Social or Volunteer Activities.
4. Low-Income Peoplte Own Businesses or Homes in Their Communities.

a) Low-income people participate in recreational, cultural, or socialization activities.

Efforts
Malntained.
from

2003-2004

Efforts That
are New In
2004-2005

Estimated
Number of
People to
Participate in
Activity during

2004-2005

b b
$2,324,00

b) Low-income people volunteer their services 1o help others through community agencies
or community-oriented activitles.

c) Low-income seniors volunteer their services to help others through community-oriented

programs.
Other outcome or indicator may be used with the approval of DCA.

W ] ¥ i " i

i A e T PO e

SO R b e ET R R e AN TR R ST

a) Business ownership increased from previous period.

b) Home ownership increased from previous period.

c) Other outcome or indicator may be used with the approval of DCA.

Narrative Comments:




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)

2004-2005 WORKPLAN

Community Action Goal 4 (Agency) — Partnerships Among Supporters and Providers of Services to Low-

Incor_ne People are Achieved

A 7 e e
fod 3%

il st i
Goal 4: Partnerships Among Supporters and Providers of Services to Low-Income Peopla are
Achieved

(A partnsrship or collaboration is defined as a formal relationship docutmented by a written agreement such as &
Mamoarandum of Understanding or formal membership in an organization.}
1. Partnerships or Collaborations to Coordinate Service Delivery, Improve Program Efficiency, Streamline
Administration and/or Eliminate the Duplication of Services.
2. Partnerships or Collaborations to Improve Community Planning.
3. Partnerships ar Collaborations to Achieve Specific Family Outcomes.
4. Other Types of Partnerships or Collaborations.

a) Non-Profit

Partnerships or
Collaborations
to be
Maintained from
2003-2004

Partnerships or

Collaborations

to be Secured
2004-2005

Type of

Partnership or
Collaboration
{See Footnote)

b) Faith Based

¢) Local Government

d) State Government Entity
€) Federal Government Entity

f) _For-Profit Busingss or Corporation

g) Coalition or collaborative (3 or more groups
EREFRatiereHIng orCOlINbbatIoRS Y0 ImRProve:
a) _ Non-Profit

T e Ti L GG T

i e

b) Faith Based

c) Local Government
d) State Government Entity

e) Federal Govemment Entity

f) For-Profit Business or Corporation

Caoalition or collaborative (3 or more groups
T T ‘, T R

a) ‘ Non—Prbﬁt

b) Faith Based
¢} Local Government

d) State Government Entity

€} _Federal Government Entity

f) _ For-Profit Business or Corporation

g) _ Coalition or collaborative (3 or more groups)




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)

2004-2005 WORKPLAN

Community Action Goal 4 (Agency) — Partnerships Among Supporters and Providers of Services to Low-

Income People are Achieved

rters and Providers of Services to Low-Income People are
Achleved
{A partnership or collaboration is defined as & formal refationship documented by & written agreement such as a
Memorandum of Understariding or formal membership in an organization.)
1. Partnerships or Collaborations to Coordinate Service Delivery, Improve Program Efficiency, Streamline
Administration and/or Eliminate the Duplication of Services.
2. Partnerships or Collaberations to Improve Community Planning.
3. Partnerships or Coliaborations to Achieve Specific Family Outcomes.
4. Other Types of P ip i

1}

Goal 4: Partnerships Among Suppo

a) “Non-Profit

Partnerships or
Collaborations
to be
Maintained from
2003-2004

Partnerships or

Coliaborations

to be Secured
2004-2005

Type of
Partnership or
Collaboration
{See Footnote)

b) Faith Based

¢) Local Government

d) _Siate Government Entity

¢) Federal Government Entity

f) _For-Profit Business or Corporation

g} Coalition or collaborative (3 or more groups)

instructions: :
» Columns 2 and 3: Enter the number of partnerships or collaborations achieved.

» Column 4: Identify the type of organization with whom you partnered or collaborated from the list below. You may identify more than one type of organization.

Community Development Corporations;
Economic development agencies.
Education/training providers.

Family Service Agencies/Family Genters,

Food bank pantries or other food and nutrition agencies.
Health care service agencies.

Housing. )

Public libraries.

School districts,

Transportation service agencies.

Financial services company

Utility vendor.

Legal services

Other; Please identify in the Narrative Comments.

eIzgTFTVIsamoan T

Narrative Comments:

One-Stop Centers, Workforce Development Board, Agency for Workforce Innovation and other Career Link operating partnerships.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
2004-2005 WORKPLAN

Community Action Goal 5 (Agency) - Agencies Increase Their Capacity to Achieve Results

R A AT oL T MAR R o

1
b) Federal Government — non-CSBG. G
c) State Government (includes federal dollars passed through a state agency) non-CSBG. 3 3 $67,207.00
d) _Other Government entity {municipality, etc.). Seminole County i i $44,560.00
e) _Local (list source). Good neighbor 1 1 0
Private (list source). 0 0 0

} Cash donors 0 0 0
h) Other {please identify). 0 0 [}
Totals (lines a-h) 6 6 $113,007.00
Total Agency Budget (if different piease explain in Narrative Comments below)

Narrative Comments:




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)

2004-2005 WORKPLAN
Community Action Goal 5 (Agency) — Agencies Increase Their Capacity to Achieve Results

il

e ] Hcanisy [ ) e S R 4 )
Sources of In-Kind and Donated Resources Estimated Total Estimated Value
Estlmat;:‘::mber of Average Value {Enter Column 2 x Column
of Singie Hour 3 Below)

20042005 |- ' 2003-2004 -1 2004-2005 | :2003-2004 ‘| 2004-2005 "

a) In your agency or agency supported activities from the generaf public. 1505 2200 $5.00 $5.00 $7,525.00 $11,000.00

b) _In your agency or agency supported aclivities from your clients. 0 0 0 0 0 ' 0

¢} _In your agency or agency supported activities from your board members. 6 25 $15.00 $15.00 $90.00 $375.00

d) Inyour agency or agency supported activities from other non-profit or 8 20 $20.00 $20.00 $160.00 $400.00
govermment agencies.

e) In your agency or agency supported activities from the business 0 0 0 0 0 0
community.

Other (please identi 0__ 10 0 0 0 N L
 Total 1: 1519 2245 $7,775.00 $11,775.00
a) Space in the community for CAA supported programs, services or 2,500.00 2500 $11.00 $11.00 $27,500.00 | $27,500.00

activities.

b) Other (please identify). ) I E— - B S —
Total 2: _ 2,500 2,500 $27,500.00 | $27,500.00
a) Equipment. 0 0 0 0

b) Materials and supplies. 0 0 0 0

c) Food. 0 0 ] 0

d) Other (please identi
Jotald: e o 0 0 i
Total of In-Kind and Donated Resources (Column 4: Sum of Total 1, Total Seemaiaaaey $35275.00 | $39,275.00
2, Total 3) } '

Narrative Comments: Volunteer or Donated Staff Hours
Narrative Comments: Donated or In-Kind Space
Narrative Comments: Other Non-Cash Donations




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
2004-2005 WORKPLAN
Community Action Goal 5 (Agency) — Agencies Increase Their Capacity to Achieve Results

identification of
Factors
influencing the
Management
Model Employed
in

1. Agency has the Capacity to Measure Client Progress Towards Self-Sufficiency.

&

that best

a) CAAs are organized in different ways
describes how your CAA is organized:

1.1a A common in-take process and common 1D# is used for gli dients of the CAA.
1.2a _A common in-take process and common ID# is used for some clients of the CAA.
1.3a A separate in-take process and/or separate 1D# is used for each program administgred by the CAA.
b) CAAs are organlized in different ways depending on their configuration of programs and services: Please identify the one statement below that best
describes how your CAA is organized:
1.1b Agency utilizes a relational database for all clients of the agency for use in intake and assessment and provision of sarvices.
1.2b Agency utilizes a relational database for gome clients of the agency for use in Intake and assessment and provision of services.
1.3b Agency ulilizes a relational database for gll clients of the agency for use in intake, assessment, provision of services and measurement of outcomes.
1.40 Agency uthizes a relational database for gome dlients of the agency for use in intake, assessment, provision of services and measurement of outcomes.

on their conflgurati

ding

Instructions:

For question 1a) first select the statement that best represents your CAA: 1.1a, 1.2a, 1.3a. Go to the list balow for Column 2 and identify one or more of
the responses (1, 2, 3, and 4) that characterizes your CAA and enter In Column 2. Repeat this for question 1b) by selecting the statement that best
represents your CAA: 1.1b, 1.2b, 1.3b, 1.4b. Enter the appropriate numbers in Column 2 from the list below,

Column 2 List:

1. The CAA administers programs that do not require separate intake, assessment or reporting forms or use of proprietary software.

2. The CAA administers programs that require separate intake, assessment or reporting forms or use of proprietary software resulting in barriers to a common
intake, assessment of {D#. The CAA would have to double enter client data in order to manage a common in-take and assessment process and use a
common 1D# for all clients of the CAA.

3. The CAA administers pragrams that require separate intake, assessment or reporting forms or use of proprietary software. The CAA double enters client data
in order to transcend the barriers to a common in-take and assessment process and a use of a common ID# for all clients of the CAA.,

4. The CAA is able to group together various programs that do not have required separate intake, assessment or reparting forms or use of proprietary software
resulting in a common in-take and assessment process and use of a common (D# for some clients of the CAA.,
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ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
2004-2005 WORKPLAN
Community Action Goal 5 {(Agency) — Agencies Increase Their Capacity to Achieve Results

“Goal 5: Agencies Increase Thelr Capacity to Achiova Results

Agency has the Capacity to Report Client Progress Towards Self-Sufficiency.

Agency has Provided Results-Oriented Management and Accountability Training.

Agency Programs Achieved Accreditation Demonstratlng That Program Meets or Exceeds Nationally Recognized Standards.
d

1.
2,
3.
4,

a) ﬁg 2ncy ¢an report outcomes that measyre progress towards salf-sufﬂuency without use of an gutcome scale.

Agency will Achieve
Implementation of
Activity

b} Agency ufilizes outcome scales to measure client movement toward self-sufficiency.

_¢) Agency has capacity to derive unit cost statistics for efficiency: cost per service defivered.or cost of service per cliont

d ity to denveun\t coat stahsticsfor effectivensss: cost per cutcome delivered.

a) Agency board has recelved Introduct:on to ROMA training.

_b) Agency management staff has recelved Introduction to ROMA training.

c) Agency supervisory staff has received Introduction to ROMA fraining.

Earlichsldhood care and education sites receiva NAEYC or other reooguzed form of accreditation.

Prorams achieve other form of reco gnized accreditat[on Please describe in lhe Nanative Comments below }_

a) Board and Govemance

b} _Operational Management & Organizational Structure

¢} Planning, Marketing, Fundrajsing, Community Investment

d}  Information Technology

&) Human Resources

f) __ Finance and Budget

Narrative Comments:




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
2004-2005 WORKPLAN

Community Action Goal 5 (Agency) ~ Agencies Increase Their Capacity to Achieve Results

Goal 5: Agencies Increase Their Capalty to chleve Reasults

1. Agency Staff Obtained Credentials That improve Their Capacity to Achieve Results.

. dE) i
a) Staff who work with families obtain the Family Development Specialist credential.

Number of Staff
Who Have
Cradentials

Number of Staff
who Will Recelve
Cradentials
During the Year

Number of Staff
Who Will Work
Toward
Credentials but
Will Not
Complete
Process During
the Year

b) Staff who work with children obtain the Child Devejoprnent Associate credential or higher form of credential/degree.

c) Staff obtain G.E.D.

d) Staff who received CCAP credentials.

&) Staff who received Associates Degree.

f) Staff who recelved Bachelors Degrese.

q) Staff who received Masters Degree.

Aalala je.

h) Staff who received Doclorate Degree.

N R PO Y

DO | =10

f) Agency staff obtalned other credentials that increase their capacity to achieve results. {Please describe in the Narmative
Comments below.)

Narrative Comments:




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 6 (Family) - Low-Income People Especially Vulnerable Populations,
Achieve Their Potential by Strengthening Family and Other Supportive Systems
FY 2004-2005

1 — CAA Qutcomes Catalog 2 3 [ 4 | 5 ] [ 7 | 8 9 10

Goeal 6: Low-Income People Especiaily Vulnerable

Populations Achieve Their Potential by Strengthening Family | WORKPLAN
and Gther Supportive Systems Number of People Number of People

Increased Education and/or Skills. Total at or Below 125% of Poverty Above 125% of Poverty
increased Families $kilis and Strengthened Families. Number of
Increased Ability to Manage Income. Paople who
Obtained, Maintained, or Improved Housing will Achleve
Arrangements. Outcome
Reduced or Eliminated an Emergency Need. ‘
improved or Maintained Nutrition, Exited

Still
Obtained Access or Links to Services. Program hieved
Improved or Maintained Physical or Behavioral Health. Recelved | Achleved | Progressing | ooy, | Recelved [ Achleved | Received | Achiove

Children and Youth Participate in Services that Support Services Outcome (;r;::;‘de Achieved Services Outcome Services Qutcome

Their Growth and Development. Outcome

10. Seniors Participats in Services that Support independent

Living.

|_11. Increased Othgr Supports tg Eliminate Causes of Pove.

Exi'- 13 1‘:_ .‘.;‘. .H”; :' 1 . v"u "‘L: 1‘" { A ‘E X ¥ g bRl

d) Child(ren) at-risk of DCF placement remain with :
family due to improved family functioning. e

Number of People for
whom no income
information was Obtained

YIS

©O®LND;

e) Non-custodial fathers increase time spent with child. & &
f) Non-custodial fathers who are behind in child
support payments make payments against new oo
payment schedule.
g) Other cutcome or indicator may be used with the
approval of DCA.
e B e
a) Operate within established budget for at least 90
days.
b) Households/individuals decrease energy usage due
to Weatherization services.
¢) Households/individuals decrease debt,
d) Other outcome or indicator may be used with
the approval of DCA., i
i Ml e T e
i A RE Ty [ i lec R

b R S R

a) Houssholds/individuals in temparary or transitional BRI

housing arrangements obtain safe, stable housing. RS
b) Households/individuals maintain safe/stable R it
_ housing for at least 90 days.

¢) Households have home safety hazards ameliorated.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 6 (Family) - Low-Income People Especially Vulnerable Populations,
Achieve Their Potential by Strengthening Family and Other Supportive Systems
FY 2004-2005

1 - CAA Outcomes Catalog 2 3 | a | 5 | s 7 | 8 9 | 10

Goal 6: Low-Income People Especially Vulnherable
Populations Achleve Their Potential by Strengthening Family | woRKPLAN
and Other Supportive Systems

Increased Education and/or Skills. Total
Increased Families Skills and Strengthened Families. Number of
increased Ability to Manage Income. People who
Obtained, Maintained, or Inproved Housing will Achleve
Arrangements. Oulcome
Reduced or Eliminated an Emergency Need.
Improved or Maintained Nutrtion. Still

. Number of People for
Number of People Number of People whom no income

at or Below 125% of Poverty Above 125% of Poverly | ¢ tion was Obtained

Exited
Program Received Achileved

Services Outcome Services Cutcome

Obtained Access or Links to Services. Received | Achieved | Progressing | ' rioF to Received Achieved

Achleved
Outcome

improved or Maintained Physical or Behavioral Health.

Children and Youth Participate In Services that Support Services | Outcome | Toward

Their Growth and Development.

10. Seniors Participate in Services that Support independent
Living.

11._ Increased Other Supports to Efiminate Causes of Pove

g e -. b ::“g:}xﬁﬁu‘ﬂ,n %x ’“ pia R L o

d) Househelds improve home environmentaf safety thru 2%

installation of new heating and/or air conditioning

system

CENDG BwNa

e} Households complete steps toward their first home
purchase.

f} Homeowners realize an increase in assessed value
of their home as a result of rehabilitation.

g) Other outcome or indicator may be used with the
approval of DCA. .

60

a) Receive emergency/supplemental food from food i
pantry, commodities, vouchers, community farming,
etc. (Proxy}

b) Recsive clothing, (Proxy)

¢} Receive emergency shelter.

d) Avoid utility termination or fuel crisis through
agency payment. :

e) Avoid eviction {due to rentaf non-payment or
martgage foreclosure) for at least 120 days through i
mediation. : B g

f) Avoid eviction {due to rental non-payment or- 2 :
mortgage foreclosure) through mediation for at least PR
360 days

g) Other outcome or indicator may be used with the
approval of DCA. % o




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 6 (Family) - Low-Income People Especially Vulnerable Populations,
Achieve Their Potential by Strengthening Family and Other Supportive Systems

FY 2004-2005
1 - CAA Outcomes Catalog 2 3 | 4 ] 5 | s T ] 8 9 | 10
Goal 6: Low-Income People Especlally Vulnerable
Populations Achieve Their Potentlal by Strengthening Family | WORKPLAN Number of People for
and Other Supportive Systems Number of People Number of People whom no .ncﬁme
Increased Education and/or Skills. Total at or Below 125% of Poverty Above 125% of Poverty | yn0mavion was Obtained
increased Families Skills and Strengthened Families. Number of
Increased Abillity to Manage Income., People who
Obtained, Maintained, or Improved Housing will Achieve
Arrangements, Outcome

Reduced or Eliminated an Emergency Need.

Improved or Maintained Nutrition.
Obtained Access or Links to Services.

Improved or Maintained Physical or Behavioral Health.
Children and Youth Participate in Services that Support
Their Growth and Development,

10. Seniors Participate in Services that Support Independent

Living.
11. Increased Other Supports to Eliminate Causes of Poverty.
5 e i} b 3

CENOM Awpa

g.

i

a) Senior congregate meal programs. (Proxy)

b) Meals on Wheels. (Proxy)

Received Achieved | Progressing Program

Priorto

Services Outcome Toward Achieved
Outcome G

Outcome

uuuuuuuuuu

Achieved
Qutcome

Received
Services

Received
Services

Achleved
QOutcome

¢} Nutritional risk score declines or stays same after 12
months.

d) Children congregate meal programs. (Head Start,
child care, after school, proxy)

e) Prevalence of anemia among children in WIC for at
least one year does not exceed 10%.

f) Pregnant women in WIC achieve appropriate weight
“gain.

g) Less than 1% of babies born to prenatal women
enrolled in WIC have neural tube defects due to
taking folic acid.

h) Other outcome or indicator may be used with the
approval of DCA.

Alded ALLhyE o

a) Obtained services/benefits due to translation
assistance,

b) Report ability to access services independently.

¢) Obtained or maintained necessary services with
assistance.

A 40

%
2
o




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 6 (Family) — Low-Income People Especially Vulnerable Populations,
Achieve Their Potential by Strengthening Family and Other Supportive Systems

%&zﬁs

Obtained access to needed health care.

Maintained health, Independence and seif-sufficiency
by utilizing shared-ride transportation.

Improved andfor maintained desired health status
behavior for at least three months.

4l 80

FY 2004-2005
1 — CAA Qutcomes Catalog 2 3 | a4 ] 5 | & 7 | 8 9 10
Goal 6: Low-Income People Especlally Vulnerabie
Populations Achit:’vg ;I"‘hel; Potenrttiial bg Strengthening Family | woORKPLAN Number of People Number of People Number of People for
an er Supportive Systems whom no income

1 Increased Education andfor Skills. Total at or Below 125% of Poverty Above 125% of Poverty Information was Obtained
2. Increased Families Skills and Strengthened Families. Number of
3. Increased Ability to Manage income. People who
4.  Obtained, Maintained, or improved Housing will Achieve

Arrangements. Outcome
5. Reduced or Eliminated an Emergency Need lcome
6. Improved or Maintained Nutrition. Stili Exited
7. Obtalned Access or Links to Services, Program i acel d
8. Improved or Maintained Physical or Behavioral Health I;:‘r:::::: g‘::t"i;;:: Prg_gu::rs;ng_ Prior to ';Z‘:::::: gf:::;‘::: I;:‘::l::: gf::i%‘:ﬁ o
8. Children and Youth Participate in Services that Support Outcome Achieved

Their Growth and Development. Outcome
10. Seniors Participate in Services that Support Independent

Living.

1. Increased Other Supports to Eliminate Causes of Poverty. _ AV L T—
i) B R e D "EE?I&?& deig Eégéﬁ 1 i [ 33355% : ik el ire

rt,e
atete’sly

Demonstrated increased knowledge regarding how to
avoid at-risk behavior.

Less than 5% of babies of WIC mothers have low
birth weight.

Avoided at-risk behavior for at least six months.

g)

Remained drug and aicohol free for at least six
months.

h)

Other outcome gr indicatar may be used with the
approval of DCA.




ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 6 (Family) — Low-Income People Especially Vulnerable Populations,
Achieve Their Potential by Strengthening Family and Other Supportive Systems
FY 2004-2005

1~ CAA Qutcomes Catalog

2

3

P e [ s T

9 |

10

Populations Achieve Their Potential by Strengthening Family

1.
2.
3.
4,

5

6.
7.
8.
L

. Seniors Participate in Services that Support Independent

- _Increased Other Supports to Eliminate Causes of Pove

—

Goal 6: Low-income People Especially Vulnerahle

and Other Supportive Systems

Increased Education and/or Skills.

increased Families Skills and Strengthened Families.
Inctreased Ability to Manage income.

Obtained, Maintained, or improved Housing
Arrangements.

Reduced or Eliminated an Emergency Need
Improved or Maintained Nutrition (Proxy).

Obtained Access or Links to Services.

Improved or Malntained Physical or Behavioral Health
Children and Youth Participate in Services that Support
Their Growth and Development.

Living.

TS Tl

s ”i; :!f R o TR e

WORKPLAN

Total
Number of

Number of People
at or Below 125% of Poverty

Number of People
Above 125% of Poverty

Number of People for
whom no ingcome
Information was Obtained

People who
will Achleve
Qutcome

Received
Services

Sty
Progressing
Toward
Cutcome

Achleved
Outcome

Exited
Program

Prior to
Achieved
Qutcome

Achieved
QOutcome

Received
Services

Achleved
Qutcome

Received
Services

a) Youth improve physical health and development.

b) Youth improve sociallemotional development.

c) Youth avoid at-risk behavior for at least three months.
d) Youth have reduced involvement with criminal justice

system.

e)

Youth increase academic, athletic or social skills for
school success by participating in before/after school
activities.

Children obtain age appropriate immunizations,

medical and dental care.

g)

Children participate in pre-school activities to develop
school readiness skills.

h)

Children who participate in pre-school activities are

developmentalily ready to enter Kindergarten.

Other outcome ot indicator may be used with the

approval of DCA.

Lo

ey




| ATTACHMENT B - FLORIDA Community Services Block Grant (CSBG)
Community Action Goal 6 (Family) - Low-Income People Especially Vulnerable Populations,
) Achieve Their Potential by Strengthening Family and Other Supportive Systems

FY 2004-2005
; 1 — CAA Outcomes Catalog 2 3 | a4 [ s [ s 7| 8 9 | 10
) Goal 6: Low-Income People Especially Vulnerable '
Poptiations Achieve Their Potential by Strengthening WORKPLAN Number of People for
Family and Other Supportive Systems Number of People Number.of People wh or:n ?' o i?x cgmeo
1. Increased Education and/or Skills. Total at or Below 125% of Poverty Above 125% of Poverty | 1nformation was Obtained
2. Increased Families Skilis and Strengthened Families. Number of
3. Increased Ability to Manage Income. People who
4. Obtained, Maintained, or Improved Housing will Achleve
Arrangements. ryye—
5. Reduced or Eliminated an Emergency Need Quicome
e s | e
: y celved ' d Achieved Recelv Achieved
8. Improved or Maintained Physical or Behavioral Health :e ; gfxlt]::::‘::: Prgg:as::ng Prior to g::::::s ofn::z\:a Servi c:: Outco‘::e
9. Children and Youth Participate In Services that Support Thelr ervices Outcome | Achieved
Growth and Development. . Outcome
10. Seniors Participate in Services that Support Independent
Living.
: 11. Increased Other Supports to Eliminate Causes of Povert ‘ I
i ? i T SN R T R R R L L Nwwgﬂm- 5
b e 0
a) Senior Citizens remain active in their communities by
i participating in community-oriented programs (include :
Senior Centers, RSVP, Senior Employment, Foster g
Grandparent etc,)
b) Senior Citizens maintain independent living status for
90 days through support services {including home
delivered meals, home health or homemaker
services, efc.). : :
c} Senior Cifizens avoid institutionalization through SIS :
support services for at least six months after ey
receiving services. e 2
d) Other outcome or indicator may be used with the R
approval of DCA. RRUBRLNL
e T L e e e e R B
_ 18 B IndIGator.
G A Mﬁ;P‘ L J

Narrative Comments: Please attach a separate sheet if necessary.




EXHIBIT - 1

FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT
CONSIST OF THE FOLLOWING:

Federal Program:

Federal Agency: United States Department of Health and Human Services
Title: - Community Services Block Grant (CSBG) Program
CFDA Number*: 93.569 '

*Catalog of Federal Domestic Assistance

COMPLIANCE REQUIREMENTS APPLICABLE TO THE FEDERAL RESOURCES AWARDED
PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS:

Fedéfal Program:
List applicable compliance requirements as follows:

1. Purposes resotrces must bhe use for:

The Recipient will use the CSBG funds to provide a range of services and activities having a measurable
and potentially major impact on poverty in the communities where poverty is a particularly acute problem.
These funds will be expended in accordance with the Program Statutes, Attachment D, Budget,
Attachment C and Scope of Work/Workplan, Attachment B of this Agreement and applicable OMB
Circulars. '

2. Eligibility requirements for recipients of the resources:

The Recipient will comply with applicable OMB Circulars and eligibility requirements as set forth in U.S.
Department of Health and Human Services regulations codified in Titte 45 of the Code of Federal
Regulations as follows:

Part 16 Department of Grant Appeals Board

Part 30 Claims Collection

Part 75 Informal Grants Appeals Procedures

Part 76 Debarment and Suspension from Eligibility for Financial Assistance
Subpart F. Drug-Free Workplace

Part 93 New restrictions on lobbying

Part 96 Biock Grants

Part 97 Consolidation of grants to insular area

STATE RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST
OF THE FOLLOWING:

MATCHING RESOURCES FOR FEDERAL PROGRAMS:
Federal Program (list Federal Agency, Catalog of Federal Domestic Assistance title and number) N/A

SUBJECT TO SECTION 215.97, FLORIDA STATUTES:
State Project (list state awarding agency, Catalog of State Financial Assistance title and number) N/A

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED
PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS: N/A

Note: Section .400(d) of OMB Circular A-133, as revised, and Section 215.97(5)(a), Florida Statutes, require
that the information about Federal Programs and State Projects included in Exhibit 1 be provided to the
Recipient.

21




ATTACHMENT C-1

BUDGET SUMMARY

REVENUE SOURCE PERCENT | MATCH NOTES:
1. CSBG Grant Funds 3223,580.00 | Ko et "
2, Cash Match 4,472.00 - Provide a minimum
3. In-Kind Match 40,246.00 * 2% - Cash Match

. ADMINISTRATIVE EXPENSE PERCENT
(Line 8 divided by Line 1)

20% - Total Match
4. TOTALMATCH (Line 2 + Line 3) $44,718.00
- Do not under match.
$268,307.00 :
5. TOTAL FUNDS (Line 1 + Line 4) 1.99% Cash Match is
unacceptable.
CSBG FUNDED PROGRAMS ONLY © (D)
EXPENSE CATEGORY CSBG CASH IN-KIND TOTAL
__FUNDS | MATCH MATCH
ADMINISTRATIVE EXPENSES
6. RECIPIENT EXPENSES 6,500.00 0 $40,246.00 | $46,746.00
__ (Salaries + Fringe, Rent, Utilities, Travel, Other) | | PSP
7. SUB-RECIPIENT EXPENSES 0 0 0 0
(Salaries + Fringe, Rent, Utilities, Travel, Other)
8. TOTAL ADMINISTRATIVE EXPENSES 6,500.00 0 $40,246.00 | $46,746.00

CANNOT EXCEED 15% OF CSBG
ALLOCATION GIVEN ON LINE 1.

PROGRAM EXPENSES

(Line 10 + Line 11)
13. SUB-RECIPIENT DIRECT CLIENT
ASSISTANCE EXPENSES
i4. SUB-RECIPIENT OTHER PROGRAM
EXPENSES (Salaries + Fringe, Rent, Utilities,
Travel, etc)

10. RECIPIENT DIRECT CLIENT ASSISTANCE $137,581.00 | $4,472.00 0 $142,053.00
| EXPENSES oo
11. RECIPIENT OTHER PROGRAM EXPENSES $79,508.00 |0 0 _ $79,508.00
{Salaries + Fringe, Rent, Utilities, Travel, etc)
12. SUBTOTAL RECIPIENT PROGRAM EXPENSES | $217,089.00 | $4,472.00 0 $221,561.00

________________________________

15. SUBTOTAL SUB-RECIPIENT PROGRAM

EXPENSES (Line 13 + Line 1 4)

16. TOTAL PROGRAM EXPENSE
(Line 12 + Line 15)

$217,089.00

17. SECONDARY ADMINISTRATIVE EXPENSES

18. GRAND TOTAL EXPENSE:
(LINE 8 + LINE 16 + LINE 17)

0

$223,589.00

$4,472.00 0

$4,472.00

$221,561.00

$40,246.00 | $268,307.00
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SUB-RECIPIENT INFORMATION
{Complete this page for each sub-recipient)

RECIPIENT:_Seminole County

SUB-RECIPIENT INFORMATION:

NAME OF

ENTITY_N/A
MAILING ADDRESS: ,FL ZIPCODE
STREET ADDRESS (IF DIFFERENT): ,FL ZIPCODE

CONTACT PERSON'S NAME AND TITLE:

TELEPHONE: { ) FAX:( )

NOTE: The following line items (7, 13, 14 and 15) must correspond to Attachment C-1, Budget
Summary. If there is more than one sub-recipient, it is the Recipient's responsibility to ensure that the
total of all sub-recipient budgets add correctly. Expenditures must be detaijled in Attachment C-3.

(A) (B) (©)
CSBG FUNDED PROGRAMS ONLY CSBG CASH INOND | (D) TOTAL

EXPENSE CATEGORY FUNDS MATCH MATCH

SUB-RECIPIENT ADMINISTRATIVE EXPENSES:

7. SUB-RECIPIENT EXPENSES
{Salaries + Fringe, Rent, Ulilities, Travel, Other)

SUB-RECIPIENT PROGRAM EXPENSES:
13. SUB-RECIPIENT DIRECT CLIENT ASSISTANCE

14, SUB-RECIPIENT OTHER PROGRAM EXPENSES

(Salaries + Fringe, Rent, Utilities, Travel, etc)

16, SUBTOTAL SUB-RECIPIENT PROGRAM
EXPENSES (Line 13 + Line 14}

TOTAL EXPENSES: (Line 7 + Line 15)

The Recipient must have a written agreement with all subrecipients. The agreement must meet the
requirements of section C (12) of this agreement. A copy of the unsigned agreement with the \
subrecipient must be forwarded to the Department for review and approval along with this agreement.

See enclosed OMB Circular A-133.210, Subrecipient and vendor determination.
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ATTACHMENT C-3
BUDGET DETAIL

Page  of

BUDGET
LINE ITEM
NUMBER

GOAL,
OUTCOME &
INDICATOR

EXPE]
Round up line (tem totals to dollars.
Do not use cents and decimals in tota?s.

BUDGETED

EXPENDITURES

CSBG

CASH
MATCH*

IN-KIND
MATCH*

11

ADMINSTRATIVE EXPENSES

RECIPIENT EXPENSES
Salaries: Intemn
$8.00 per hour x25 hrs, per week=$5000

ROMA & Community Action Trainings

2 trainings @ an estimated $300 per conference.
Estimated travel: 150 per night x 6 nights
SUBTOTAL TRAVEL EXPENDITURES:

Rent & Utilities:
Source: Seminole County In-kind match

Space, telephone, and utilities
2,500 sq. ft. @$11.00= $27,500
SUBTOTAL RENT & UTILITIES:

Administrative Supervision

Source=Seminole County In-kind Match

Salaries for Division Manager/Program Manager 405 Hrs.
(approximately 8 hrs per week) at 31.47 rounded

RECIPIENT EXPENSE TOTAL:

RECIPIENT OTHER PROGRAM EXPENSES

Salaries: Case Manager, 100% CSBG

$13.289 (rounded) per hour x 2080=$27,643

Fringe Benefits: FICA, Health Insurance, Worker's Comp and
Retirement ($10,875.00 Actuaf)

Salaries: Senjor Staff Assistant, 100% CSBG

$14.31 (rounded) per hour x 2080=$29,765

Fringe Benefits: FICA, Health Insurance, Workers Comp and
Retirement ($11,225.00)

RECEPIENT OTHER PROGRAM EXPENSE TOTAL

$5,000.00
$600.00
$900.00

$1,500.00

$6,500.00

$38,518.00

$40,990.00

579,508.00

$27,500.00

$12,746.00

$40,246.00

*EXPLAIN SOURCES OF CASH AND IN-KIND MATCH




ATTACHMENT C-3

BUDGET DETAIL
Bl{,ll)lﬂclf T OU(';I%:)LI\,&E ND. DET, BUDGETED
FTEM & Round up line item totals to dollars. EXFENDITURES
Do not use cents and decimals in totals.
NUMBER | INDICATOR
CSBG CASH IN-KIND
FUNDS MATCH* MATCH*
BECIPIENT DJRECT CLIENT ASSISTANCE
Rental Assistance
10 1,1-¢c 15 dients will be provided with rental/mortgage assistance. $54,000.00
18-¢ 5 dients will be provided with rent/mortgage assistance, $9,761.00
6,4-b 40 clients will be provided with rentai/mortgage assistance. $24,000.00
10 Utility Assistance
1,1 8 of the 15 FSS dients who are receiving rental assistance will $2,400.00
also receive utility assistance.
1,8-e 5 dients will receive utility assistance,
6,5d 20 of the 40 dients who receive emergency rental assistance will | $1,500.00
also receive assistance to avoid utility termination. $7,000.00
Childeare
10 1,8-e 4 dients will be provided with childcare assistance. $19,200.00
10&2 1,8-g 5 clients will be provided with dhildcare assistance. $19,200.00 $4,472.00
Improved Access
10 2,1-a 20 dients will obtain employment through having a camputer $500.00
work space designed to access employment opportunities.
$137,581.00 | $4,472.00

*EXPLAIN SOURCES OF CASH AND IN-KIND MATCH




Page __ of
ATTACHMENT €4 '

SECONDARY ADMINISTRATIVE EXPENSES

Secondary Administrative Expense requested:  Yes No_ X

Name of Recipient: Seminole County Community Assistance

INSTRUCTIONS: If requesting Secondary Administrative Expenses, you must supply the following information for each secondary program for which administrative
expenses are being requested. A “secondary program source” is the non-CSBG program that will receive gadministrative support from the use of CSBG funds. See
Attachment G, Section D(13) for additional information. '

BUDGET INFORMATION NAME OF SECONDARY | NAME OF SECONDARY | NAME OF SECONDARY TOTAL OF
PROGRAM: PROGRAM: PROGRAM: ALL
PROGRAMS

GRANT GRANT GRANT
START DATE: START DATE: START DATE:
END DATE: END DATE: END DATE:

1. Total cash budget for secondary program: $ 3 H

2. Maximum percent administrative expense % %

including indirect cost allowed by secondary program:

3. Total administrative ¢xpense approved by $ L3 )

secondary program funding sources:’

4. CSBG secondary administrative expense 5 L3 b

requested:’

5. Total administrative expense (Line 3 + Line 4); § 3 5

6. Percent of total administrative expense to total

budget (Line 5 divided by Line 1). This total cannot % %

exceed 15% of Line 1.

7. CAP Plan Goals Supported by secondary program. | Goal # Goal # Goal #
Goal # Goal # Goal #

8. Work Plan actions that address secondary Goal # Goal # Goal #

rograms activities: Outcome # Qutcome # Outcome #

" The recipient must take full advantage of all administrative and indirect dollars allowed by the secondary program’s funding source before CSBG secodary administrative
expenses are requested, For each secondary administration program, provide documentation of the maximum administrative limits of the secondary program and a copy of

the contract budget detailing the amount of the contract and the administration funds provided by the secondary source.

? You are required to provide budget detail in Attachment C-3 for the amount on line 4 for each program above.
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ATTACHMENT D
PROGRAM STATUTES AND REGULATIONS

A. INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES

Both the Recipient and the Department shall be governed by applicable laws and local rules,
inciuding, but not limited to: The Omnibus Budget Reconciliation Act of 1981, {Public Law 97-35, as
amended), Administrative Rule Chapter 9B-22, Florida Administrative Code, and Title 45 C.F. R. Part 86.
Department of Health and Human Services regulations cedified in Title 45 of the Code of Federal
Regulatidns are applicable:

1. Part 16 - Department Grant Appeals Board

2. Part 30 - Claims Collection

3. Part 75 - Informal Grant Appeals Procedure

4. Part 76 - Debarment and Suspension from Eligibility for Financial Assistance.

Subpart F. Drug-Free Workplace

5. Part93- Néw Restrictions on Lobbying

6. Part 96 - Block Grants
B. FUNDING AVAILABILITY FOR EXPENDITURE

Funds are available for expenditure in accordance with Title VI of Public Law 97-35 as amended by
P.L. 105-277, 45 CFR Part 86, OMB Circular A-87, and the laws and procedures applicable to the
Community Services Block Grant Program. The Community Services Block Grant program is authorized
and funded through the United States Department of Health and Human Services.

C. PRQOJECTS OR PROGRAMS FUNDED IN WHQLE OR PART WITH FEDERAL MONEY

The Recipient assures, as stated in Section 508 of Public Law 103-333, statements, press releases,
requests for proposals, bid solicitations and other documents describing projects or programs funded in
whole or in part with Federal money, all grantees receiving Federal funds, including but not limited to

State and local governments and recipients of Federal research grants, shali clearly state:
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PROGRAM STATUTES AND REGULATIONS

(1) the percentage of the total costs of the program or project which will be financed with Federal
money,

(2) th_e doltar amount of Federal funds for the project or program, and

(3) percentage and dollar amount of the total costs of the project or program that will be
financed by non-governmental sources.

D. PROGRAM INCOME

Program income is gross income received that is directly generated by the federally-funded project
during the grant period. The recipient may apply program income, excluding interest income, to meet
matching requirements, or may reprogram it for eligible program activities. The amount of program
income and its disposition must be reported to the Department on the monthly financial status reports and
at the time of submission of the final close-out report.

E. INTEREST FROM CASH ADVANCES

Non-profit Recipients shall invest cash advances in compliance with section .22 of OMB Circular A-
110 as revised. Local Governments shall invest cash advances in compliance with section .21 (h) (2} (i)
of the Common Rule. All Recipients shall maintain advances of Federal funds in interest-bearing
accounts, unless the following applies:

(1) NON-PROFITS

- (a) The Recipient receives less than $120,000 total from all federal awards per year.

(b) The hest reasonably available interest bearing account would not be expected to earn
interest in excess of $250 per year on Federal cash balances from all Federal awards
received each year.

{c) The depository would require an average or minimum balance so high that it would not be
feasibte within the expected Federal and non-Federaf cash resource. Interest earned off
cash advances shall be reflected on the monthly financial status report and the close-out

reports.
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PROGRAM STATUTES AND REGULATIONS

{2) LOCAL GOVERNMENTS:

Except for interest eamed on advance of funds exempt under the Intergovernmental
Cooperation Action (31 U.S.C. 6501 et. seq.) and the indian Self-Determination Act (23 U.S.C. 450),

grantees and sub-grantees shall promptly, but at least quarterly, remit interest earned on advances to the
Federal agency. The grantee or sub-grantee may keep interest amounts up to $100 per year for
administrative expenses for all interest accrued from all federal awards received. The interest maintained
for administrative expenses must be proportionate to the program'’s contribution to the interest eamed.

F. MODIFICATIONS

(1) The Department shall not be obligated to feimburse the Recipient for outlays in excess of the
funded amount of this Agreement unless and until the Department officially approves such expenditures
by executing a written modification to the original contractual Agreement.

(2) The following cdﬁditions will govern modifications to this agreerent:

(a) An unlimited budgeted amount may be moved from any line item to the direct client
assistance line item without written departmental approval. These changes will become effective upon
the Department receiving and accepting an accurate amended budget summary, budget detail, workplan
and workplan summary reflecting these changes.

(b) With the exception given in {a) above, all requests for modifications to increase or
decrea;e any line item by more than 20% must be submitted to the Department for approval thirty (30)
days prior to the anticipated implementation date. Failure to meet this time frame may. result in
reimbursement delays. The Recipient must use a CSBG modification package, approved by the
Department, which includes an amended budget summary, budget detail, work plan and work plan
summary. Changes which are mutually agreed upon shall be valid only when reduced to writing, duly

signed by each of the parties hereto, and attached to the original of this Agreement.
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PROGRAM STATUTES AND REGULATIONS
(c) Mcdifications to increase or decrease any line item by less than 20 percent, may be
made without the Department's written approval. These changes will become effective upon the
Departmc;nt receiving and accepting as accurate an amended budget summary, budget detail, work plan
and workplan summary reflecting these changes.
(d) Only unobligated funds may be transferred from one line itern to another line item.
. (e) Budget changes must not result in over expenditure of the amounts stated in section

(17)(a) of this agreement, nor the limits set for administrative or secondary administrative expenses.

G. MATCH REQUIREMENTS

(1) The Recipient shall match the CSBG funds identified in Section (17)(a) by an amount equal to at
least 20 percent of the funds received. Not less than 10 percent of the match shall be in cash. That is,
the Recipient shall supply a cash match equal to at least 2 percent of the CSBG funds received. In-kind
match sources shall absdrb the balance of the overall minimum 20 percent requirement.

(2} The Recipient shall provide as matching funds for services under this Agreement the amounts
reflected in Attachments C-1, Budget Summary and C-3, Budget Detail.

(3) Sources of matching funds and expenditures for all funds under this Agreement shali be
governed by the Budget Summary, Attachment C of this Agreement. CSBG funds may not be used in
part or in whole to meet the two percent cash match requirement.

H. CSBG CLIENT ELIGIBILITY AND CLIENT RECORDS

(1) The Recipient shall certify each client receiving CSBG funded services as incbme eligible at
125 percent or less of the current Office of Management and Budget Poverty Guidelines as required by
CSBG law. In order to certify each client, the Recipient shall be required {o maintain current (less than
one year old) source documentation of income eligibility_- In the event that the applicant cannot provide
income documentation, the Recipient shall require the applicant to provide a signed certification of
eligibility to attest to the applicant's verbal declaration. This certification must specify the reasons that
no current documentation can be supplied by the applicant and a statement of how the applicant is

providing for hisfher basic needs.
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(2) The Recipient will maintain a separate record for each CSBG client which includes at least
the following data: client's name, address, sex, race, age, income amount and method of verification, date
client was interviewed, services provided to the client and documentation of any denial of client services.
All CSBG assistance applications must be signed by the client and by the Recipient's representative.

(3) Recipients are required to have written applicant appeat procedures. Any applicant denied CSBG
services must be provided a written notice of the denial which includes the appeals process and the
reasdn(sj for the denial. In cases where the denial is for lack of documentation, the agency must explain
what specific documents are required in order for the applicant to reapply for services.

(4) All records, correspondence, employee time sheets, board minutes, board meeting notices
and other documents related to CSBG funded activities shall be available for public inspection during
normal business hours.

I.  MONITORING

(1) The Recipiént shall allow the Department to carry out monitoring, evaluation and technical
assistance and shall ensure the cooperation of its employees, and of any sub-recipients with whom the
Recipient contracts to carry out program activities.

(2) Training and technical assistance shall be provided by the Department, within limits of staff
time and budget, upon request by the Recipient and/or upon determination by the Department of
Recipient need.

J. BONDING

(1) Non-Profit Organizations: The Recipient agrees to purchase a blanket fidelity bond covering

all officers, employees and agents of the Recipient holding a position of trust and authorized to

handle funds received or disbursed under this Agreement. Individual bonds apart from the blanket bond
are not acceptable. The amount of the bond must cover each officer, employee or agent up to an amount
which is equal to at least one-half of the total CSBG contract amount.

(2) Local Governments: The Recipient agrees to purchase a fidelity bond in accordance with
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Section 113.07, Fla. Stat. The fidelity bond must cover all officers, employees and agents of the
Recipient holding a position of trust and authorized to handle funds received or disbursed under this

Agreement.
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ATTACHMENT E
REPORTS

A. Annual reports - Within 45 days after the end of the contract/program the Recipient shall submit
a CSBG Close-out Report, including the CSBG Final Financial Report, a refund check for any unspent
funds, and the CSBG Final Program Report. Recipients will complete and submit the National
Association of State Community Services Programs {(NASCSP) information survey. The Recipient will be
notified in writing of the due date.

B. Monthly reports - The CSBG Monthly Financial Status Reports must be provided to the
Department no later than 21 days after the end of each manth in which funds were expended.

C. Quarterly Reports - The CSBG quarterly program reports must be provided to the Department no

later than 21 days after the end of the tast month 6f the quarterly reporting period.

D. Board Minutes - Official approved minutes from alf CSBG Board of Directors’ meetings must be
provided to the Department no iater than 30 days from the date of each meeting.

E. Monitoriﬁg Report ﬁesponses - A written response to all monitoring report findings and/or
concerns must be provided to the Department no later than 35 days from the date of the monitoring
report.

F. Board Roster - When board members change, the Recipient will provide a revised board roster to
the Department. Board members shall be identified by the sector they serve.

G. Upon reasonable notice, the Recipient shall provide additional program updates or information as
may be required by the Department, including supporting or source documentation for any reports
identified in this section.

H. The reports shall be submitted to:

Ms. Hilda Frazier, Manager

Florida Department of Community Affairs
Division of Housing & Community Development
2555 Shumard Oak Boulevard

Tallahassee, FL.  32399-2100
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ATTACHMENT F
PROPERTY MANAGEMENT AND PROCUREMENT

Recipient shalt comply with property management standards for non-expendable property
equivalent, at a minimum, to OMB Circular A-102, re#ised or OMB Circular A-110, revised, Subpart C,

Post Award Requirements, and the awarding federal agency’s “Common Rule.”
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STATEMENT OF ASSURANCES

A. |Interest of Certain Federal Officials
No member of or delegate to the Congress of the United States, and no Resident Commissioner,
shall be admitted to any share or part of this Agreement or to any benefit to arise from the same.

B. Interest of Members, Officers, or Employees of Recipient, Members of Local Governing

Body, or Other Public Officials

No member, officer, or employee of the grantee, or its delegates or agents, no member of the
governing body of the locality in which the program is situated, and no other public official of such locality
or localities who exercises any functions or responsibilities with respect to the program during his tenure
or for one year thereafter, shall have any interest direct or indirect, in any contract, subrecipient
agreement or subcontract, or the proceeds thereof, for work to be performed in connection with the
program assisted under this Agreement. The grantee shall incorporate or cause to be incorporated in all
such Agreements, a provision prohibiting such interest pursuant to the purposes of this subsection. No
board member, officer or employee will be permitted to receive any remuneration or gift in any amount.
Board members may receive travel expenses in accordance with s. 112.061, Florida Statutes.
C. Nepotism

The grantee agrees to abide by the provisions of 5.112.3135, Florida Statutes, pertaining to nepotism

in their performance under this Agreement.
D. CSBG Assurances

The grantee hereby assures and certifies as a condition of receipt of Community Services Block Grant
funds, that it and its subrecipients will comply with the applicable requirements of Federal and State laws,
rules, regulations, and guidelines. As part of its acceptance and use of CSBG funds, the grantee assures

and certifies that
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(1) The grantee possesses the legal authority to apply for the grant, and that the contract proposal
has been approved by the grantee’s governing body, including all assurances contained herein.

(2) The grantee will use all CSBG funds t.o provide services and activities having measurable and
potentially major impact on causes of poverty in the community. Funds not used during the contract
period will be returned to the Department of Community Affairs with the close-out report on or before the
due date.

In the case of a Community Action Agency, non-profit private organization or unit of
local government {eligible entity), the recipient assures and provides documentation that its Community
Services Block Grant board is constituted so that:

{a} One-third of the members of the board are elected public officials, holding office on the date
of selection, or their representatives, except that if the number of such elected officials reasonably
available and willinQ to serve on the board is less than 1/3 of the membership of the board, membership
on the board of appointive public officials or their representatives may be counted in meeting such 1/3
requirement. Letters reaffimning the delegation, signed by the elected officials, shall be required each
year regardless of the number of years the terms run. Upon the request of the Department, Recipients
providing services in multi-county areas are required to submit to the Department a plan to assure
representation of every county served. When an entity expands to include a new county into its service
area, t-he new county must be represented on the board by an elected public official or his designee for
the first two years.

(b) Not fewer than one-third of the members of the board are persons chosen in accordance with
democratic selection procedures adequate to assure that they are representatives of the low income
individuals and families in the neighborhood served. Each representative of the low-income sector
selected to represent a specific neighborhood within the community must reside in the neighborhood

served. The Recipient will define what constitutes a neighborhood.

36




|

CSBG
ATTACHMENT G
STATEMENT OF ASSURANCES

{c) The remainder of the members of the board are officials or members of husiness, industry,
labor, religious, law enforcement, education, or other maijor groups and interests in the community
served. interest groups are organizations with non~broﬁt status, incorporated and registered with the
Office of the Florida Secretary of State. Agency bylaws shall specify categories or interest groups
represented by each member. in no case shall bylaws be acceptabie that do not specify membership
categories as indicated.

(d} The board of directors will fully participate in the development, planning, implementation,
and evaluation of the CSBG program to serve low-income communities.

(e) Procedures will be in place which will allow low-income individuals, community organizations
and religious organizations to petition for adequate representation on the board if they fee! inadequately
represented. -

(f In the case of a migrant and seasonal farm worker organization, the recipient assures and
provides documentation that the Board of Directors consists of at least 51 percent representatives of
migrant and seasonal farm workers.

{4) In the case of eligible entities (as defined in Rule Chapter 9B-22, Florida Administrative Code) and
migrant and seasonal farm worker organizations, the Recipient assures that all board of directors meetings
are timely noticed at least seven {7) days but not more than thirty (30) days prior to the date on which the
meeting is scheduled. Such notices must be given by sending meeting information to local media
{newspapers, radio, etc.) with a copy on file with the Recipient for ingspection by the Department. These
meetings must be open to the public and held by the Recipient's board, whose composition must comply

with requirements as set forth in Public Law 97-35 and in Administrative Rule Chapter 9B-22, Florida

Administrative Code. |f immediate danger to the public health, safety or weifare occurs requiring
emergency action by the board, a board meeting may be scheduled by any procedure that is fair under the

circumstances and necessary to protect the public interest.
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{5) The Recipient will provide for coordination among anti-poverty programs in each community and,
where appropriate, with emergency energy crisis intervention programs under Title XXV of the Low-
Income Home Energy Assistance Act conducted in each community.

{6) The Recipient possesses the sound fiscal controls and fund accounting procedures necessary to
adequately safeguard the assets of the agency, check the accuracy and reliability of accounting data,
promote operating efficiency and maintain compliance with audit procedures and prescribed management
policies of the agency.

(7) The Recipient will permit and cooperate wiih Federal and State investigations designed to
evaluate compliance with the law. The Recipient will notify the Department in writing immediately of any
allegations or acts pertaining to fraud or the misuse of CSBG funds.

(8) The Reéipient wiIVI Vgive the Department, the Auditor General or any authorized representative
complete access to examine all records, books, papers or documents related to all fiscal and program
operations of the grant, including those of any sub-recipient.

(9) The Recipient will comply with non-discrimination provisions, in accordance with Florida Statutes;
section 678(F)(c)(1) of Public Law 97-35, as amended; Titles VI and VII of the Civif Rights Act of 1964,
and 45 C.F.R. Parts 84, 86 and 390.

{10} The Recipient will comply with the match requirements of this Agreement and maintain
verification of type and source. |

(11) The Recipient will comply with section 678{F)(a){1) of Public Law 97-35, as amended,
which prohibits use of CSBG funds for purchase or improvement of land, or the purchase, construction,

or permanent improvement of any building or other facility.
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(12) CSBG administrative expenses shall not exceed 15 percent of the total final CSBG
expenditures {match excluded) at close out. Any amount in excess of this limit shall be refunded to the
Department at time of contract close out.

{13) If secondary administrative expenses are requested, the following conditions must be met:

V(a) CSBG Budget and Secondary Administrative Expenses, Attachment C and Workplan,
Attachment B must document how these expenses will be used to support eligible CSBG Community
Action Plan activities.

(b) The administrative expenses of the sebondary grant source must be fully utilized
prior to using CSBG funds for secondary administrative expenses.

(c) CSBG funds may not be used to increase admfnistrative expenses for a
secondary grant source éﬁove 15 percent of the secondary grant source’s total grant amount.

(d) Only the Recipient is eligible for these funds. Secondary administration may not
be claimed or used by sub-recipients.

{e) All contracts and fiscal expense documentation related to the grant sources for which
secondary administration is claimed must be made available to the Department upon request.

(f) Audit costs, travel and associated dues are not allowable secondary administrative
expenses.

(9) Under no circumstances shall secondary administrative expenses be approved for
costs already covered by the secondary grant source, nor for any other administrative costs exceeding

the tota! of 15 percent of the total secondary grant source budget.
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(14) If the Recipient administers a transportation program, it will comply with Chapter 427,

Florida Statutes. so that it will coordinate with the appropriate transportation provider(s).

{15) The CSBG application and all its attachments, including budget data, are true and correct.

(16) In accordance with section 678F(b)(1)(2){A)(B)(C) of Public Law 97-35, as amended, the
Recipient will prohibit any political activities by the Recipient or employees in accordance with the Hatch
Act réstriétions on political activity.

(17) In accordance with section 678(G)(a) of Public Law 97-35, as amended, the Recipient may
conduct drug testing on CSBG program participants. If the Recipient does so, it must inform participants,
who test positive, and refer them to treatmeﬁt facilities.

(18) In accordance with section 678G(b) of Public Law 97-35, as amended, fhe Recipient
assures that it will inform custodial parents in single parent homes who participate in CSBG-funded
programs about the availability of child-support services and refer them to the appropriate state and local
child support ofﬁces‘

{19) In accordance with section 676(b)(11) and section 676(b)(3) of Public Law 97-35, as amended,
the Recipient must provide the Department with an agency Community Action Plan that consists of the
following:

(@) A community needs assessment (including food needs),

(b) A description of the service-delivery system targeted to low-income indivi.duals
and families in the service area; l

(¢) A description of how linkages will be developed to fill identified gaps in services
through information, referral, case management, and follow-up consultation;

(d) A description of how funding under this Act will be coordinated with other public
and private resources; and

(e) A description of outcome measures to be used to monitor success in promoting

self-sufficiency, family stability, and community revitalization.
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(20) The Recipient assures that the Workplan, Attachment B to this agreement is
consistent with the most current Community Action Plan officially adopted by the Recipients's board of
directors.

(21} The Recipient agrees to comply with Public Law 1 03-227, Part C, Environmental

Tobacco Smoke, also known as the Pro-Children Act of 1994 (Act), which requires that smoking not be

permitted in any portion of any indoor facility owned or leased or contracted for by an entity and used
routinely or regularly for the provision of health, day care, education, or libréry services to children under
the age of 18 if the services are funded by Federal programs either directly or through State or local
governments. Federal programs include grants, cooperative agreements, loans or loan guarantees, and
contracts. The law does not apply to children’s services provided in private residences, facilities funded
solely by Medicare br Medicaid funds, and portions of facilities used for in-patient drug and alcohol
treatment.

(22} The Recipient assures that the above language containéd in Section {21) of Attachment
G of this Agreement will be included in any sub-contracts which contain provisions for children’s services
and that all sub-grantees shall certify compliance accordingly. Failure to comply with the provisions of
this law may result in the imposition of a civii monetary penalty of up to $1000 per day.

- {23) The Recipient assures, as stated in Section 507 of Public Law 103-333, that to the extent
practicable, all equipment and products purchased with funds made available in this Act should be
American made.

{24) The Recipient agrees to adhere to a provision of section 6750(a)(3) of Public Law 87-35, as
amended and the FY 2004-2005 CSBG State Plan regarding the recapture of unobligated funds.
Funds allocated in this contract and not obligated by the Recipient during the contract period, will be

returned to the Department at the time of close out. Unaobligated funds in excess of 20 percent of the
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ATTACHMENT G
STATEMENT OF ASSURANCES

amount allocated to the Recipient will be surrendered to the Department. The balance of unobligated
funds up to 20 percent will be re-contracted to the Recipient during the next contracting cycle.

(25) Each Recipient receiving an aliotment for a fiscal year shall adhere to the Application and
Plan assurances set forth in section 676 of Public Léw 97-35, as amended. |

(26) This Agreement has been approved by the Recipient’s governing body by official
action, aqd the officer who signs it is duly authorized to sign this agreement.

(27) The Recipient shall secure and maintain an internet computer service and notify the
Department of their e-mail address.

(28) The Recipient shall develop a Memorandum of Understanding with all Work Force Florida,
Incorporated boards in their service area. Tﬁe Memorandum of Understanding shall detail cooperative
workforce training and employment efforts and shall describe the actions that will be taken by both parties
to assure the cocbrdinatioﬁ énd partnership of the CSBG program and Work Force Florida, Incorporated

“One-Stop” delivery system, services and information.
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ATTACHMENT H
SPECIAL CONDITIONS

A. The Recipient and its sub-recipients shall comply with the following special conditions:
None.

B. Failure of the Recipient or its sub-recipients to comply with the special conditions under this

Agreement shall be cause for the immediate suspension of payments, and may be cause for the

immediate termination of this Agreement.
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CSBG

ATTACHMENT I
Certification Regarding
Debarment, Suspension, Ineligibility
. And Voluntary Exclusion
Contractor Covered Transactions
(1 The prospective contractor of the Recipient, , certifies, by

submission of this document, that neither it nor its principals is presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any Federal department or agency.

(2)  Where the Recipient’s contractor is unable to certify to the above statement, the prospective
contractor shall attach an explanation to this form.

Contractor's Name Recipient's Name

Title DCA Contract Number

Firm

Street Address

City, State, Zip

Date




CSBG

ATTACHMENT J
Warranties and Representations

Financial Management

Recipient’s financial 'management system shall provide for the following:
(1) Accurate, current and complete disclosure of the financial results of this project or program

(2) Records that identify adequately the source and application of funds for alf activities. These
records shall contain information pertaining to grant awards, authorizations, obligations,
unobligated balances, assets, outlays, income and interest.

(3) Effective control over and accountability for all funds, property and other assets. Recipient
shall adequately safeguard all such assets and assure that they are used solely for
authorized purposes.

(4) Comparison of expenditures with budget amounts for each Request For Payment. Whenever
appropriate, financial information should be related to performance and unit cost data.

{5) Written procedures for determining the reasonableness, allocability and allowability of costs
in accordance with the provisions of the applicable cost principles and the terms and
coenditions of this grant.

(6) Accounting records, including cost accounting records that are supported by source
documentation.

Competition.

All procurement transactions shall be conducted in a manner to provide, to the maximum extent practical,
open and free competition. The Recipient shall be alert to conflicts of interest as well as noncompetitive
practices among contractors that may restrict or eliminate competition or otherwise restrain trade. In order
to ensure objective contractor performance and eliminate unfair competitive advantage, contractors that
develop or draft specifications, requirements, statements of work, invitations for bids and/or requests for
proposals shall be excluded from competing for such procurements. Awards shall be made to the bidder
or offeror whose bid or offer is responsive to the solicitation and is most advantageous to the Recipient,
price, quality and other factors considered. Solicitations shalf clearly set forth all requirements that the
bidder or offeror shall fulfill in order for the bid or offer to be evaluated by the Recipient. Any and all bids
or offers may be rejected when it is in the Recipient's interest to do so.

Codes of conduct.

The Recipient shall maintain written standards of conduct governing the performance of its employees
engaged in the award and administration of contracts. No employee, officer, or agent shall participate in
the selection, award, or administration of a contract supported by public grant funds if a real or apparent
conflict of interest would be involved. Such a conflict would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her partner, or an organization which employs or is
about to employ any of the parties indicated herein, has a financial or other interest in the firm selected for
an award. The officers, employees, and agents of the Recipient shall neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors, or parties to subcontracts. The standards of
conduct shall provide for disciplinary actions to be appiied for wotatlons of such standards by officers,
employees, or agents of the recipient.
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ATTACHMENT J
WARRANTIES AND REPRESENTATIONS

Business Hours

The Recipient shall have its offices open for business, with the entrance door open to the public, and at
least one employee on site, from at least 9:00 a.m. to 5:00 p.m., Menday through Friday.

Licensing and Permitting

All subcontractors or employees hired by the Recipient or any subrecipient shall have all current licenses
and permits required for all of the particular work for which they are hired by the Recipient.
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ATTACHMENT K

JUSTIFICATION OF ADVANCE PAYMENT

RECIPIENT:

Indicate by checking one of the boxes below, if you are requesting an advance. If an advance payment is requested, budget
data on which the request is based must be submitted. Any advance payment under this Agreement is subject to s.
216.181(16)(a)(b), Florida Statutes. The amount which may be advanced shall not exceed the expected cash needs of the
recipient within the initial three months.

[ 1 NO ADVANCE REQUESTED [ X] ADVANCE REQUESTED

No advance payment is requested. Payment Advance payment of § _ 50,589.00 is requested. Balance of

will be solely on a reimbursement basis. No payments will be made on a reimbursement basis. These funds are

additional information is required. needed to pay staff, award benefits to clients, duplicate forms and
purchase start-up supplies and equipment. We would not be able to
operate the program without this advance.

ADVANCE REQUEST WORKSHEET

If you are requesting an advance, complete the following worksheet

(A) (B) (€) D)
DESCRIPTION FFY 2002 FFY 2003 FFY 2004 Total

1 INITIAL CONTRACT ALLOCATION $170,736.00 $201,741.00 $222,349.00 $594,826.00

2 FIRST THREE MONTHS CONTRACT $47, 166.87 $42,932.75 $44.482.57 $134,582.19
EXPENDITURES!

3 AVERAGE PERCENT EXPENDED IN 28% 22% 20% 23%
FIRST THREE MONTHS
{Divide line 2 by line 1.)

! First three months expenditures need only be provided for the years in which you requested an advance. If you do not have this information,
call your consultant and they will assist you.

MAXIMUM ADVANCE ALLOWED CALULATION:

23% X § _223, 589.00 = $_50,589.00
Cell D3 CSBG Award MAXIMUM
(Do not include match) ADVANCE

REQUEST FOR WAIVER OF CALCULATED MAXIMUM

[ ] Recipient has no previous CSBG contract history. Complete Estimated Expenses chart and Explanation of
Circumstances below.
[ ] Recipient has exceptional circumstances that require an advance greater than the Maximum Advance calculated
above. Complete estimated expenses chart and Explanation of Circumstances below, Attach additional pages if
needed.

ESTIMATED EXPENSES

BUDGET CATEGORY 2004-2005 Anticipated Expenditures for First Three Months of Contract

ADMINISTRATIVE COSTS
(Include Secondary Administration.)

PROGRAM EXPENSES

TOTAL EXPENSES

Explanation of Circumstances:
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CSBG CONTRACT PROPOSAL APPLICATION CHECKLIST

REQUIRED MATERIALS All Sub-
CONTRACT PROPOSAL PACKAGE Recipients Recipi
(Submit 3 complete contract packages including:) ecipients
[ 1 Page 1l completed ' X
[ 1 Page 20 signed by an authorized official. 3 originai signatures. X
[ ] Attachment A, Recipient Information completed. X
[ ] Attachment B, Scope of Work/Workplan X
[ ] Attachment C-1, Budget Summary X
[ ] Attachment C-2, Sub-Recipient Information form for each Sub-Recipient X
[ ] Attachment C-3, Budget Detail
[ ] Attachment C-4, Secondary Administrative Expenses
[ 1 Attachment I, Certification Regarding Debarment, Suspension, Ineligibility
and Voluntary Exclusion of each Subrecipient X
[ 1 Attachment K, Justification of Advance Payment X
REQUIRED
SUPPORTING DOCUMENTS Recipients | 1L Sub-
(submit 1 copy of each document) Recipients
[ 1 Signature authority
Private Non-profit agencies: Certificate of Corporate Resolution if someone
other than the Board chair signs coniracts.
Local Governments: If signed by anyone other than the chair of the X
government board, documentation of the signer’s authority to sign for the
chair.
[ 1 Fidelity Bond Documentation X
[ 1 CopyofMemorandum of Understanding with local Work Force Florida, Inc.
board. See Attachment G (28). X
[ ] Certification of Current Incorporation. (private non-profit agencies only)
[ 1 Outreach Offices (Include street addresses and telephone numbers.) X
[ 1 Approved Indirect Cost Plan Rate Schedule (for those entities with an
approved indirect cost plan) X X
[ T CurrentBoard of Directors Roster - Board Composition including by
Private, Public and Poor Sectors the member’s name and entity represented (if
any), board officers, beginning and ending date of each member’s current term X
on the board and that of the officers, and the year in which the member was
first seated on the board.
[ 1 Ifsecondary administration funding is requested, documentation of the
secondary program’s administration expense limit and the agreement budget X X
between the secondary program and the CSBG agency.
[ 1 For agencies reporting subrecipient agreements, copies of the subrecipient X X
agreement as required in section C(12).




CUSTOM PACKAGE POLICY DECLARATIONS PAGE

“united TR Ty N ATTON AT TNSTR 4 N B COMP AN S
| united UNITED NATIONAL INSURANCE COMPANY

| group A Stock Cotrpamy ,

L Bala Cymwyd, Pennsvivanig

POLICY NUMBER: CP0065482 Renewal or Replacement oft (POA5378

ltem 1. NAMED ASSURED & ADDRESS:
BOARD OF COUNTY COMMISSIONERS, SEMINOLE COUNTY |

200 Wegt Clonnty Home Road,
*THI8 INSURANCE 18 188UED PURSUANT YO

Santerd, :
o ! ‘! S ' THE PLORIDA 8UAPLUS LINES LAWY,
Frornda 32774, " PERSOND INSURED BY SURPLUS LINES

: CARRIERS DD NOT HAVE THE PRAOTECTION

OF THE FLORIDA INSURANCE QUARANTY
L . e "~ AOT TO THE EXTENT OF ANY RIG
ftem 2. PERIOD OF INSURANCE: RECOVERY FOR 1HE OELIGATION OF A

Fifective Date: October | 2003 NSOLVENT UNLICENSED INBUHER®
Expiration Date; Cctober 1, 2004

21200 A M Standard Tine a1 the Mamed Assuted’'s morbinp addren ot sbone

item 3. ELIMIUTS OF LIABILITY:
fhe Company’s Limits of Liability shall not exceed the limits indicated for eacn
roverage on endorserment number PRER/PO (10-99) / OCC 7 WIAL6H and apply only

to those coverages for which a it is shown,

The Company's Limits of Liability are excess over a selt-insured retention loss fund

i1 applicabiel as speaitiad in endorsement numbey PRPEP PO (10 iy TO0C 7 WAGGH

rem 4. TOTAL POLICY PREMIUM: §1,300.000.00 (100% of § 1.300,000.410;

ttem 5. FORMS AND ENDORSEMENTS ATTACHED AT POLICY ISSUANCE.:
TPAIOD(7-9%1 EAA-1OD (T-98); SC O (208); PPEP/PO (1099 7 O WA0A0

Endorsement 1 thia Eudorsemert 200

¥

s B g
ROAY Y PR P
& i ,gé ’ g [ -“3.:? s &
Countersigned by <y s oS SRS

Authorized Representative

CPPIY (16°01)




SCHEDULE OF SELY INSURED RETENTIONS

1)

Tlus policy has e fllowing undetlymg SELF INSURED RE TENTIONS which apply o 2 coversd ings under

15! Specific Zxcess Insurance coverage provided unler PART L

(1) Ex. 235 Loss Fund Protecyion provided under PART 11

Me menence Dedachsles apple only wher an amoun

COVERAGE
SECTION

FROPERTY:

.

i COMPREHENSIVE GENERAL LYABILITY:

HT AUTOMOBN E LIABILITY:

[A% PUBLIC OFFICIALS ERRORS
AN OMISSIONS:

-

EXCESS WORKERS COMPENSATION
AND EMPLOYERS LIABILITY FOR

A QUALIFIED SELF-INSURFR:

Vi EMPLOYEE RENEFITS LIABILITY:

CRIME

(1) Aone s a0 Sequnbies
12 foige v o, Alteration.
(2 Ey:@lf;»yet’ Disbt\ﬂesﬁ’i

LOSS FUNIx:

PRERSROGD-0F GOT W e

115 lledm,

SELF INSURED RETENTION

32060000

Tlon00n

§_200 N0

§ 100000

5 200000

5100 nao

ooy

MAINTENANCE
DEDUCTIBLE
SR
Lothel than Auomobile
Lenprchenave Ferls)

I the Ageregate Annually

ED, 10,90




PART I A, SPECIFIC EXCESS INSURANCE

"L This policy centains vanous SELF INSURED RETENTIONS as listed in the SCHED1ILE OF SELY INSURED
RETENTIONS of tns policy. The ASSURED 15 responsible for payment of each appiicable SELF INSURED
RETENTTON cxcept as otherwige stated in PART 1 B. 1. MULTIPLE LINES LOSS PROTECTION and PART I}
EXCESS LOSS FUND PROTECTION.

]
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CERTIFIED COPY

MARYANNE MORSE
CLERK OF CIRCUIT COURT

Memorandum of Understanding

TO PROVIDE FOR THE
MANAGEMENT, SUPERVISION AND COORDINATION
OF THE WORKFORCE CENTRAL FLORIDA ONE-STOP SYSTEM

INTRODUCTION.
The Workforce Investment Act, signed into law by the President on August 7, 1998 establishes
a One-Stop service delivery system to unify the numerous workforce development programs
into a coordinated, integrated, service delivery system that eliminates unwarranted duplication
and provides a “no wroﬁg door” approach to service delivery for those seeking to enter or
return to the workforce and employers seeking new hires. As stated in the Act, this system will
“increase the employment, retention and earnings by participants, and as a result improve the
~quality of the workforce, reduce welfare dependency, and enhance the productivity and

competitiveness of the nation.”

To accomplish this, Section 121 of the Act requires that the local Workforce Investment Board
develop and enter into a memorandum of understanding with mandatory one-stop partners

which are identified by the programs / activities they administer. This document is that
required memorandum of understanding.

PARTIES TO THE MEMORANDUM. This Memorandum of Understanding is entered into,

by and between:

A. Individual One-Stop Partner: _Seminole County. , hereinafter referred to as “Partner”, as
the agency responsible for delivering employment and training activities carried out under

the Community Services Block Grant Act (42 U.5.C. 9901 et. Seq.).

B. Central Florida Regional Workforce Development Board d/b/a Workforce Central Florida,
hereinafter referred to as “WCEF”, as the regional Workforce Development Board under the
Workforce Investment Act (WIA) and the Welfare-to-Work Act, the WAGES Coalition
under the Florida WAGES Act, and the designated administrative entity and fiscal agent for

these funding sources.

A. Toidentify and describe the services to be provided by the Partner and the One-Stop

System;

i
PURPOSE OF THIS MEMORANDUM. J'
|
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B. To specify methods of referral and unified service provision between the Partner and WCF.

ATTACHMENTS. The following documents are hereby incorporated in this Memorandum of
Understanding by attachment and made a part thereof:
Attachment A ~ One Stop Partner Services and Programs

MANAGEMENT AND ADMINISTRATIVE RESPONSIBILITIES OF WORKFORCE
CENTRAL FLORIDA (WCF).
A. Executive Functions

1. Guidance and Technical Assistance: WCEF shall provide and, when necessary, interpret
the Act, regulations, and state and Board policy as they pertain to the Central Florida
One-Stop system and provide guidance and technical assistance on same;

2. Interagency Coordination: WCF shall ensure that all partners are routinely informed of
Ome-Stop System implementation, goals, progress, problems and any other matters
requiring attention through regular meetings, newsletters, etc.;

3. Strategic and Business Planning: WCF shall be responsible for the development and
dissemination of a biennial business plan and the System's long-term strategic plan.
WCEF shall ensure that the plans are followed in all material respects, including advising
the Board when modifications are necessary;

4. Operational Oversight: WCF shall ensure rhét One-Stop System outcomes are measured
on a regular basis and report to the Board the extent to which performance standards are
aﬁet, not met, or exceeded, to include analyses of factors Affecting those outcomes; and

5. Continuous Improvement: 'WCEF shall develop and implement various research
methodologies to ascertain customer satisfaction and the effectiveness and efficiency of
the One-Stop delivery system. The results of this research with accompanying

recommendations shall be distributed to the One-Stop system for implementation of
corrective actions, including staff training. Note, no survey instrument will be
developed and issued by any partner to the One-Stop to determine customer satisfaction

with the services provided in the One-Stop. The survey of customers shall rest solely

with WCF.
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B. Financial Managernent
1. WCF shall establish and maintain fiscal controls and accounting procedures adequate to

permit the tracing of funds to a level of expenditure necessary to demonstrate that funds
were used for authorized purposes, and to prepare required reports;

2. WCF will prepare an annual operating budget for the One-Stop System, including both
contract funds and other (cash and non-cash) resources made available through resource
sharing memoranda;

3. WCF will analyze costs of the One-Stop system at year-end and determine if the
resource sharing memoranda adequately represent a proper allocation of costs. WCF
will prepare and present to the Board a corrective action plan in the event of significant

variances in material costs;
4, WCF will prepare and make available to the Board of Directors, at least quarterly, a

financial statement presenting the financial condition of the corporation, together with an

aggrepate expenditre report showing month-to-date and year-to-date expenditares and
variances from budget projections. WCF shall also prepare ad hoc financial status
reports as requested by the Board; and
5. WCEF shall serve as the purchasing and leasing agent for capital equipment acquisitions
for the One-Stop Centers, approving acquisition requests from the various centers,
selecting vendors for lease or purchase, and receiving and inventory control.
C. Facilities and Property Management
1. 'WCF shall serve as the facilities leasing coordinator for the One-Stop Centers,
responsible for negotiating WCF-held leases and lease-hold improvements, and for
assisting and advising on non-WCF-held leases with respect to layout, usage, and
compliance with lease terms and conditions; and
2. WCEF shall serve as the property manager for the One-Stop Centers, responsible for the
inventory contro] of all purchased, leased or loaned capital equiprent, furnishings and
supplies to be used in the One-Stop Centers.
D. Outreach, Recruitment and Public Information Services
WCF shall provide a full range of public information, including brochures, pamphlets,

videos, web pages, and public service announcements, regarding the services, programs and
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benefits of the One-Stop System, encouraging the use of and participation in both universal

and eligibility-based services.

RESPONSIBLITIES OF ONE-STOP OPERATOR

A. General: The designated One Stop Operator shall be responsible for implementing and
coordinating the program design and service delivery strategies developed by the Board
which will be employed at the One-Stop System Centers, including the appointment of the
individual One-Stop Career Center Managers and providing functional supervision of all
staff located in each of the One-Stop Centers.

B. Coordination of Program Staff Development and Training: The One Stop Operator shall
implement a continuous improvement plan that regularly assesses the training and
development needs of the staff of the Onre-Stop Centers, in all areas of program design and
service delivery, and coordinate the delivery of such training and development through
seminars, workshops and other appropriate irtgrventions.

C. Employer Services: In coordination with other Partuers, the One Stop Operator shall
provide direct services to area employers, to include securing job orders, applicant
screening and testing, on-the-job and customized treining, and Iabor market information.

D. Reporting: The One Stop Operator shall provide monthly, quarterly and year end reports of
actual outcomes as compared to goals for each One-Stop Center and for the system as a
whole. To accomplish this task, the One Stop Operator shall coordinate with all partners
located within the One-Stop Centers to gather information, identify problems, develop
corrective actions, and implement those corrective actions.

E. Referral to Training: The One Stop Operator shall issue Training Scholarships to only
those Training Vendors and occupational areas included on the Central Florida Approved
Training Vendor Matrix.

F. Referral to other servics and activities: In the delivery of Core and mtensive services the

One Stop Operator shall refer customers who have identified a need for the services and
acitivities provided by the Partner to the appropriate Partner office.
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VI, TERM _
This Memorandum of Understanding shall commence upon signature of both parties and

remain in effect until it is terminated by either party to the agreement with thirty days written
notifice. WCF may terminate this Memorandum of Understanding without thirty days notice
when it has determined that the Partner has failed to fulfill the terms of this agreement or has

violated any stipulations of this memorandum.

IX. MODIFICATION
This Memorandum of Understanding and its attachments contain the the entire agreement of

the parties. It supersedes all previous written or oral agreements between the parties.

This Memorandum of Understanding m’ay be modified through the mutual agreement of the
parties involved by either party providing thirty days written notifice to the other party of the
intent to modify. This notice must include a complete description of the portion or portions of
the MOU to be modified and the proposed effective date of the modification. No modification,
addition or deletion of this Memorandum of Understanding shall be valid unless the same be in

writing and signed by the parties hereto.
X1. SIGNATURES

By signing this Memorandum of Understanding, both parties agree to the provisions contained herein

and represent that they are duly authorized to execute this agreement.

Seminole County Board of Connty Commissioners CENTRAL FLORIDA REGIONAL
WORKFORCE DEVELOPMENT BOARD, INC.
ol L.
Signature = _ 1gnatu.ﬁ§
" Darryl McLain Gary . Earl
Chair President
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Attachment A - One-Stop Partner Services and Programs

Vision of WCE: To ensure that the Central Florida One-Stop system effectively carries out the
mandates of the Workforce Investment Act, the following general goals / vision are established and
agreed to by the Partners located in the One-Stop Centers, including the Central Florida One-Stop

Operator, The Central Florida One-Stop Career Centers system shall:

maintain a customer-focused service delivery where providing excellent customer service is

>
the primary concern,

> offer “value added” services;

> provide services where function, not funding source, is evident;

» maximize cooperation among the partners;

> encourage operational collaboration by stressing the importance of all staff being champions
of collaboration;

» emphasize cross training of all staff;

> strive to exceed all goals of each of the Partners located within 2 One-Stop Center;

» effectively monitor performance through various tracking and reporting mechanisms;

> endeavor to consolidate all possible “systems” including the state MIS, tracking of services
and outcomes, reporting, etc. and work toward common definitions, tracking criteria, goals
and measures across prograrms;

» embrace the concept of continuous quality improvement;

» advocate for simplified eligibility requirements and documentation of such across programs

and the elimination of statutory and regulatory barriers to effective service delivery; and
» assist in the plauning process and the evaluation of the One-Stop system for the Central

Florida Workforce Development region.

Further obligations of the One-Stop Centers:
1. Provide services and / or training as funding is available and those customers are eligible for such.

2. Provide services and job placement assistance to those customers who are referred by the Partner.
3. Maintain a One-Stop Center system that is conveniently located to the customers in the region.

4. Provide space for staff of the Partmer to meet with joint-customers as space is available.

Obligations of the Partner:
1. The partner will retain responsibility for the interpretation of respective law and regulations, and the

specific delivery, reporting, monitoring, MIS entry, audit and audit resolution functions of the
programs / activities they are responsible for administering.

2. The Partner agrees to participate in the periodic regional partner meetings for the purpose of
improvement in service delivery, communication, etc.

3. The Partner agrees to allow its staff to attend cross training seminars provided by other partners and
the One-Stop Operator and to provide training to other Partners and the One-Stop Operator for the

purpose of mutual education.
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4. The Partner agrees to use the “One-Stop” phrase only in conjunction with the Central Florida One-
Stop Career Center system operated by the WCF and to submit for prior approval by the WCF all
material using said phrase in information intended for public consumption.

5. The Partner will designate one of its senior staff to be the point of contact for the One-Stop
Operator and WCF. This point of contact should have the experience and authority to react and
provide input for the Partner.

6. The Partner agrees to provide the following specific program services / activities:

A. Determining eligibility for any fund specific activities / programs operated by the Partrer
for customers referred from the One-Stop Operator.

B. Making appropriate referrals of interested individuals to the One-Stop Centers for activities
and services that are avatiable upder the Workforce Investment Act, welfare transition
program, and/or Welfare-to-Work program,

C. Providing information, applications, promotional materials, etc. for use in the One-Stop
Centers for customers who may be in need of the services / activities provided by the
Partner. Placing One-Stop Career Center promotional materials and information
throughout the appropriate offices of the Partuer.

D. The Partner’s staff contact will advise others within te Partner’s organization about the
services available at the One-Stop, the delivery of those services, and other pertinent
information. ‘

E. Assisting the One-Stop with providing follow along services to those referred to the One- )
Stop Centers to ensure training completion, job placement and continued employment for at
1east S0 days. | - :

G. Providing wechnical assistance as requested to WCF and its committees on matters relating
to employment and training activities carried out under the Community Services Block
Grant Act (42 13.5.C. 9901 et. Seq.) and other regional workforce education and training
needs.

Miscellanecte.

Any dispstes the arise between the Partner and other Partners in the One-Stop or with the One-Stop
Operatos mﬁ‘;‘;‘@é@@sdv&d at the lowest level possible. If unable to resolve the dispute, the
Parmer shoul £ “™ation to the attention of the One-Stop Operator’s Project Director. If

e ig gt achie
reso‘iﬁwh?:i]\? is stifl mot *d the Partner and the One-Stop Operator’s Project Director shall meet
with :

The One-Stop ‘JI;ZTI?;(; S%ﬁé?gsiv amy Issues, problems or concerns related to customer services
and / or specific ok with the pach negatively affect the goals and vision of the Central Florida
One-Stop Systel, “g" 51 these recomriP Tesolve these issues, develop recommendations to resolve
the situation and submi tions to the WCF for approval.
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' to public and private agencies in Seminole County to address the incidence of drug abuse and crime,
! Drug Abuse Trust Furid: Seminole County has established two trust funds which provide grants to public
and private agenciss to promote prevention and treatment efforts,

Community Education: The division provides leadership to numerous county and area activities which
i promote drug and viclence free communities such as the annual RED RIBBON WEEK, VIOLENCE FREE
“:. COMMUNITY WEEK, and support of the Drug Free Poster Contest.

The Division is also charged with the over sight of programs mandated by Florida Statute
{Medicaid, HCRA, Indigent Burial and Child Protection Team) as well as a local contract
with Central Florida Regional Hospital for indigent medical care.

Sanford Office ' : | Casselbarry Gffice
(407) 665-3272 or (407) 665-3270 (407) 665-3420
400 Waest Airport Bivd 132 Sausalito Baulevard
Sanford, FL 32773-5489 Casselberry, FL 32707-5764
' ¥ : |
' \_ ‘gf Oviedot
—SR.0¢ | Casselberry ,.i
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COMMUNITY SERVICES BLOCK GRANT
ADVISORY BOARD MEMBERS

Updated: July 19, 2004

NAME

PHONE

1

TERMS

Elected Officials (Selected by the Board of County Commissioners) 5 year term

Commissioner Sarah Reece
Altamonte Springs City Hall

Work: 321-841-8849

Januvary 27, 2004

225 Newburyport Avenue Home: 407-869-9901 June 1, 2009
Altamonte Springs, FL. 32701
Commissioner Kevin Hipes
Sanford City Commissioner
P.O. Box 1788 Cell: 407-421-2289 June 1, 2003
Sanford, FL.. 32772-1788 Home: 407-324-5920 June 1, 2008
Work: 407-330-5607
Councilman Robert Dallari
Oviedo City Council Work: 321-282-8730 March 9, 1999
City Hall Home: 407-366-3706 July 11, 2004
Alexandria Blvd.

Oviedo, FL. 32765

Private Sector (Selected by the County Commissioners

) § vear term

M. John Murphy
Executive Director
Harvest Time International, Inc.
131 Maritime Drive
Sanford, FL. 32771

Work: 407-328-0667, Ext.
32
Cell: 407-948-0209

January 1, 2003
January 1, 2008

Mr. Barry Neese
Chief Financial Officer
Workforce of Central Florida
1801 Lee Road, Ste. 270
Winter Park, FL.. 32789

Work: 407-741-5238
Home: 407-568-5476

June 1, 2003
June 1, 2008

Ms. Pat Shields
Executive Director
Seminole Community Volunteer
Program, Inc.

P. O. Box 951636
Lake Mary, FL. 32795-1636

Work: 407-323-4440

July 25, 2000
July 25, 2005

Target Area (Elected by Town Meeting) 2 year

term

Bessie Hardy
1031 Dunbar Avenue
Lake Monroe, FL. 32747
(P.O. Box 470845)
Lake Monroe, FL. 32747

Home: 407-302-4183

District L.
December 11, 2002
December 11, 2004

Sadie Holmes
1280 Amanda Street
Altamonte Springs, FL. 32701

Home: 407-831-6324

District II.
February 25, 2003
February 25, 2005

Ann Bell
1118 Brielle Court
Oviedo, FL. 32765

Home: 407-365-3861

Dristrict I11.
March 11, 2003
March 11, 2005






